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1. INTRODUCTION

n ABOUT THISMANUAL

u Section 1 explains what word processing can do for you.

u Section 2 is an overview ofVizaWrite taking you through starting a
VizaWrite session, typing and laying out a page, and how to call tippmany
commands.

u Section 3 explains typing and page layout, including text columns and
sending special codes to the printer.

u Section 4 details the use of special keys and explains the operatithe
pull down menu system, and how to fill out and alter infornmatio command
boxes.

u Sections 5 through 12 explain each of th&izaWrite menu bar commands,
in reference style.

u Sections 13 through 19 explain each of th¥izaSpellmenu bar commands,
in reference style.

u The Appendix explains about the supplied sample disk documents, how to
configure VizaWrite for special printer use, printer connections, connectitegl
peripherals and compatibility witizaWritdOmniWriter 64 documents.

The manual contains over 70 screen diagrams, producadzbyVrite showing
examples of page layout and menu boxes.

] This manual was written usingzaWrite Classion a Commodore 128, and printed on a Hewlett
Packard LaserJet printer in Times Roman Medium 10pfcttirfom the Commodore 128. The printer
was interfaced usingVdzaRS-232 direct connection cable, at 19200 baud.
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n THE WORLD OF WORD PROCESSING

Welcome toVizaWrite Classica word processing program especially designed for
the Commodore 128 computérizaWrite Classids ideal for the first time and
infrequent user, but with a power and depth of facilit@stiie sophisticated and
demanding user. In facWizaWrite Classicincludes many features that are not
available in any other Commodore word processing program.

If you have never used a word processor before, you vmtl YizaWrite an
exceptionally easy program to learn and use. If you dyreise a dedicated word
processor in your place of work, then you will be pleasdahtav thatVizaWriteis
operated in a very familiar manner.

m First-time use - It's quite likely that this is your first introductido word
processing and you may well be wondering what a word processity dees.
You may know that it can be used to produce a letterlprymal write a report, but
it sounds far more mysterious than that!!

This section explains the uses that a word processor cautb®, and how it
assists you to process your worlfizaWritepacks a lot of power, so for optimum
results we suggest that you casually read the manua ower, and then go
through it a second time more thoroughly.

In its simplest form, a word processing program allows you to type words and
figures onto a screen and then print them onto paper ugingtar. It simulates a
typewriter, with the advantage that, as you are tymntp the screen, you can
correct mistakes or change words considerably easieriftiygping straight onto
paper with a typewriter.

A word processing program always provides this fundamental tigpahll other

facilities that are available in a word processor build uperability to manipulate
and print words that have been typed onto the screen.

1-2 Introduction



VizaWrite Classic 128 Introduction

n What arethese other facilities?

Well, you may wish to completely re-arrange a paragrapkord processing
program allows whole parts of a document to be moved aroune@d¢cap perhaps
erased. You may decide that you want to centralize a médext. A word
processing program can do all these things, enabling youit® nvemos, letters,
reports, manuscripts or even a complete set of mailingslabel

Facilities provided in the word processor can be usediwba need them - some
facilities you may never use; others will be used @ref over again.

For example - once you have typed a letter, you'll probably read ik bmwd
decide to make some- alterations. It is the word procedsailities that will make
that task much easier than using a typewriter. WigaWrite you can simply type
over a correction, or insert a piece of text that jagot to enter. You can very
easily move a word from one place to another, or simgalyove it.

In a document such as a report you'll need to be able topimelumns of figures,
centre a heading, or layout a paragraph inset from théded side of the paper.
VizaWritewill assist in all these areas, so it becomes easidrfaster to produce
high Quality documents, both in content and printed presentaYtiou will find
yourself producing documents that you wouldn't dream of with emalo
typewriter. And when you come to change a page layout, ged not re-type the
entire document!!

Once you have typed in your letter or other text, tliedwprocessor can then be
instructed to save it permanently onto disk. This is onde@imost useful features
of a word processor, so that hours, days or even weeks/tatean simply recall
your document from the disk back onto the screen and rewalsv, and print it
again.

Introduction 1-3
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Mail shots. Easily one of the most useful 'large scale' operatioaisa word
processor can rapidly perform are mail shots. You ngael eynly one letter
and this same letter can then be automatically printed anve over again,
with each one individually addressed.

So, as you can see, a word processor is really a coleofi facilities that will
allow you to type, format, store and print documents.

Not really so mysterious after all!!

Naturally VizaWrite helps you to perform these commarrdvprocessing tasks,
quickly and efficiently. But you will soon discover th#iere are times when you
need further tools to carry out your work - so briefly heeevahat we consider to
be VizaWrite'stime-savers....

1-4

Help And Pull Down Menus. VizaWrite incorporates several techniques to
assist the inexperienced or infrequent user. Firatlgny time, you can ask
for HELP by pressing the HELP key. This will display infation at the
foot of the screen. Secondly, word processor commands Hee cgon
from pull down menus which, in themselves, explain @dweous commands,
in what we call command boxes.

Proof Reading. To assist in proof -reading your finished work - VizaWrit
comes complete with an integrated spelling checker tbatains over
30,000 English words, with either U.K. or U.S. spellings. Wows &asily
be added to this dictionary, and you can always 'look wpora, without
having to spellcheck the document.

Desktop Calculator. A calculator can be called onto the screen and used
just like a pocket calculator. With percentage key and merstame and
recall, figures can also be sent and received to andtiferdocument, with
complete accuracy.

Introduction
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n OVERTO YOU

As with most things, you can't beat experience, so plaspémd several hours
reading through this manual to prepare for your first serigizaWrite Classic
document.

The next section explains how to get VizaWrite up amhing.
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2. ABOUT VIZAWRITE

This section explains thgeneral operation of the word processor, its objective is
to provide abackground on which to build arunderstanding of the complete
word processor.

n STARTING THE SESSION

VizaWrite Classic is supplied on a disk, plus a ROMrage. To run VizaWrite

you need a C128, a 1541, 1570 or 1571 disk drive, an 80 column color or
monochrome monitor and a printer.

To load up VizaWrite Classic:-

m Turn the computer OFF, push the 40/80 Display switch down.

m Turn the printer ON.

n Turn the disk drive ON.

n Plug the VizaWrite ROM cartridge (label upwards) fiymito the cartridge
socket of the computer (or approved IEEE interface).

u Insert the VizaWrite system disk in the drive and eltge door flap.

m Switch 'the computer on, VizaWrite Classic will nia@ot from the system
disk. Depending on the disk drive model, this will take betwg@seconds
to 3 minutes to load in.

Once loaded, VizaWrite is immediately available forrdvprocessing. You may remove the VizaWrite
disk and put in your own disk, ready to store and recall dentsnThe only time the VizaWrite disk will
be needed again is if you use VizaSpell, the built-in spetinegker.

About VizaWrite 2-1
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n CREATING A DOCUMENT

On starting up VizaWrite, you are presented witkleav (empty) word processing

document. This is ready for use straight away, just tyme the screen to begin
creating your new document.

=/i72lri te e 15 4 =
i b R |

I (End of Page)

AP e e e

e

R S R

e S

n THE DOCUMENT EDITOR

The documenegditor is the normal word processing state. It allows you to type
onto the screen, with your typingstantly laid out on the page. The document
text is held internally in the computer's memory. Yare not limited to a fixed
number of lines. Depending on the width of your page you bellable to hold

around 30 pages of A4 (8¥2 by 11 inches) in a single docuinendg documents
can be automatically linked together, for printing.
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n THE DOCUMENT IN VIEW

As a page is usually too large to fit on your monitor escrall at once,
VizaWrite displays just a section of it at any omael The screen therefore
acts as a window onto the document page. You will seghbatursor keys
and some function keys adjust the view through this imaginamgow,
using these keys it is possible to move around a pageawlmohd the
document, quickly and efficiently.

n DOCUMENT BORDER INFORMATION

You will see that VizaWrite shows the name of ther&nt document, the
current page position and how many pages there are in the ducufre

document has not yet been given a name, then VizaWrdleown instead.
The document can be given a name when it is first SAGHID disk.

n THE FORMAT LINE

S Yoo Foiu Visiaanas | e | TRRCT {

VizaWrite Classicis a what you see is what you geatord processing
program. This means that your document is laid out inostinprintable
form, as you type. This is the way that all modern word psmresvork and
there will be times when you will see your typed telyirij about,
especially when you reach the end of a line. VizaWsiwontinually making
sure that the document text is laid out in the way thatwant it. But how
does it know? Well very simply, on what we call a fotrinae. The format
line is a special line that simply defines the left agtit margins, TAB stop
positions and printed line spacing. It operates rather lie tar on a
conventional typewriter.

About VizaWrite 2-3



About VizaWrite VizaWrite Classic 128
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A format line is automatically placed at the top of tingt page in a NEW
document, other format lines can be placed anywhere througheut
document allowing you to change layout whenever you like.

Before using. format.symbols, which.13y out.text.on the page, .you . .need.
to.understand.the.effect.of . the.format.line, . .For.example:- .4

PJanuary BFebruary BMarch  BApril PHay dluned
4993 .45 425,23  455.68 2458.32  £39.§ 414,288,564

4This.is.an.indented .paragraph, .offset. from, the. first, tab.
stop, .which.sets.the.left wargin, .These examples.show how.
the . format.line.controls. the . forrat.symbols, .which.lay.out,
text.on.the.page.4

willte il e il

q
(End of Page)

2-4

A format line affects the layout of all text thatlléovs it, until another
format line occurs. This means that different parts ef page can have
different margins, or different TAB stop positions. Itcalmeans that when
text is altered, the newly typed text conforms to thended layout. And
most important of all, the layout can be completelgrali - with no re-
typing at all. If you change a format line, all thelldwing text is
automatically, and instantly, adjusted.

You can control the line spacing for the printed documenpléging a 1, 2
or 3 in column 2 of any format line. This sets single (assyntdible or
triple spacing. Lines are not actually spaced on the sateplay, but the
border title always shows the true printed line number.

About VizaWrite
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n PAGESOF TEXT

A VizaWrite document can be made up of one or more paigesnd of a
page is marked by typing aBnd Of Pageformat symbol. This tells
VizaWrite that the texafter the symbol is to appear on a fresh page. It is
often referred to as a page break, because it breaks yageef text from
another. So, as you reach the end of a page, type an @age@symbol to
start a fresh page. The FILE PAGINATE command can bed us
automatically do this, throughout an entire document.

The keyboardunction keys$1, F2, F3 and F4 can be used to quickly move
about a document, a screen or a page at a time. Sectioradnexpk use of
all the special keys on the keyboard.

n FORMATTING INSTRUCTIONS

In addition to all the normal keyboard characters, Vizgéd\rses a special
set of additional characters. These are used to sigmfyuse of particular
text formatting instructions, and control the page layof the document.
These characters are calleat mat symbols and are used to shoWAB
symbols, carriage RETURN's, PAGE endings, NEW columns ahdr
types of layout instructions.

You will also see that a typed space is represented faint dot, while a margin space is
completely blank. This shows clearly the difference, ahdevat first this may seem unusual, is
quite invaluable. However, VizaWrite can be instructediake all format symbols 'invisible' on
the screen display. Format symbols and format lines ntearinted.

About VizaWrite 2-5
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m THE MENU BAR

A wide range of word processing operations can be performedsdayng
‘commands’. Commands are issued fromNHENU BAR which is permanently
displayed at the top of the screen.

A command is used to SAVE your document onto disk, COPY ERASE a disk
file, PRINT and much more. The picture below shows igteof options available
under theEdit command, in the menu bar.

Whenever you press the Commodore key (the key in the rbolédt corner,
beneath the RUN/STOP key, with the Commodore logo), thiNMBAR is
activated.

Press th6&sPACE BARor CRSR RIGHTkey to highlight the required command,
press RETURN to show the list of options available undwer highlighted
command. Pres€RSR DOWNor CRSR UPto highlight the required option.
Finally, press RETURN to action the required command option

Most command options then ask for more detailsommand boxewhich appear
in the centre of the screen. You may exit from anypw@and menu by pressing the
STOP key.

The VizaSpell Menu Bar

2-6 About VizaWrite



VizaWrite Classic 128 About VizaWrite

m QUICK COMMANDS

When you have become more familiar with the commandézz\Write you may
find it quicker to select a command and its option by presbm@BM key (from
here on, our abbreviation for the Commodore key), tis¢ letter of the command
followed by the first letter of the command option.

For example, the keyed sequence:

CBM

SPACE BAR along to PRINT
RETURN

CRSR DOWN to DOCUMENT
RETURN

can be replaced by keyinGBM P D

Note that the triangle symbd referred to as the VIZA command, and that the
letter 'v' should be used to issue a VIZA command quickly.

n SAVING YOUR WORK

To ensure maximum processing
speed, VizaWrite does not save your
. : document from computer memory
onto disk while it is being typed. To

S : keep a document permanently, it
should be stored on disk using the
FILE SAVE command (described

later).

Save Document fAs

We strongly recommend that you SAVE your document frequently to prevent
accidental loss due to power failure or other disasters.
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n RECALLING A DOCUMENT FROM DISK

A useful option when displaying a FILE LIST is the alilto OPEN (recall) a
document by highlighting and pressing RETURN.

128 Uizalrite

i Letter
Calculating
Cheers
Column.Samples
Layout Design

Herge.Label
Tancel
PESEﬂtatiﬁﬂ

1696 Blocks Free

The FILE LIST shows a scrollable list of all files the disk (whether documents
or other files), this list is shown in alphabetical ordemlike the usual BASIC
directory list. You can skip through the list by pressirigtter key; the list is then
skipped on to the first file that starts with the typetelet

2-8 About VizaWrite
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n PRINTING YOUR DOCUMENT

VizaWrite Classic will work with virtually any printeand can be made to use
practically any feature of any printer. However, to keep thisignple, we have
included built-in support for the most popular printer makesdanivatives. The
printer type that is the same, or the closest, is simaplgcted from the PRINT
PRINTER menu.

_ : : : If you want to configure VizaWrite
Dot Matrix Daisy Wheel specifically for your printer, then a
# Commodore O Commodore Printer Profile can be created, where

0 Epson 0 Juki,Qume,Diablo L
0 Star,Shinva 5 NEC S 1 any feature can be individually

pinwriter
0 Triumph fidler

0 Dther Type

defined. This is covered in detail in
the Appendix. As an indication of the
: | power that the profile system has, this
0 Use Profile manual was written and printed on a
| | e Laser Printer using a special Printer
Profile, created in the normal way in

VizaWrite Classic.

n MAKING CALCULATIONS

VizaWrite Classic has a desktop calculator that is
used just like a pocket calculator, but it can also
total up figures from a document, placing the
results back into the document.

In addition to the calculator, there is the EDIT
TOTALS command, which can total any number
of rows or columns, automatically.

About VizaWrite 2-9
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n HEADING UP EACH PAGE

Each document that you create with VizaWrite has twoaepages that can be
used to form a heading and a footing which are printed autoniaatdhe top and
bottom of each page. These pages are called the headearmhthe footer page.

It is in these pages that you can have the currerd pagnber printed out, by
typing the page number format symbol. You can get to theseiad pages using
the Gotocommand.

Remember that if you type text into the footer pagelwhys prints out. If you type text into the header
page, you must ask for it to be printed.

n KEEPING NOTESON YOUR WORK

Each document that you create with VizaWrite has aispeage, calledhe Work
Page This page can be used to hold notes, instructions oalpasit anything you
want. You can get to the Work Page using@wo command.

n HIGHLIGHTING TEXT

When using certain commands, VizaWrite will ask youhovws what text is to be
operated on. For instance, when moving a section of t@xt éme place to another
using the EDIT MOVE command, you indicate this HYGHLIGHTING the
required characters in the text. Highlighting is achieveith{wa given command)
by moving the cursor over the text. VizaWnitarerseghe color of the text, so that
it stands out.

2-10 About VizaWrite
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As you learn about moving the cursor you will find thaiolehsections of text can
be highlighted very quickly. The picture below shows text thas been
highlighted in this way, ready to be moved to another locatidhe document.

Edit
i Huue

Exan:gles
|
{

i
#fis.you.learn.about.moving.the .cursor .you.will discover. :
that.whole, Sectlons 0f . text.can be.quickly.highlighted.. i

dncuﬁent.

{
{

1 4
41X (End of Page)

e
frme

n SUMMARY

By now, you should be aware of the key aspects of VizaWaitd there's still an
awful lot more yet! In this section we have introduced fandamentals of
VizaWrite. You are now equipped to issue commands, enitrineo a new
document and be aware that the format line and format dgrabaotrol the layout
of each page.

In the next section we explain the way that texdntered, altered, inserted and laid
out on the page.

We suggest that you now type in a paragraph of text. Tsmre the PRINT
DOCUMENT command. If you have a CBM printer connectedyr yoxt will print
out straight away. If your printer is different, firsftegeto the PRINT commands
section.
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3. TYPING AND PAGE LAYOUT

n ENTERING TEXT

When typing into aresh page, or at the base of an existing page, each line is
adjusted AS YOU TYPE. So that words are never broken beeend of a line and
onto the start of the next.

This is known in word processing terminology as word wrappingoukat another
way - incomplete words are wrapped up and sent down toaheo$the next line
for you to continue typing. As this is an entirely autdmptocess justype away
and watch it all happen!!

As you type, the cursor is moved along the line and thentbataext and so on.
When you reach the bottom part of the document screeaWfite scrolls all the
lines up, to allow further lines to be typed.

Although some of your typing is no longer displayed it iglyastored away in the
computer memory for subsequent PERMANENT storage diska

Documents are saved onto disk by the FILE SAVE and FILELREE commands, which are explained
later.

n ALTERING TEXT

If you wish toalter text that has already been typed into a document there are
many powerful COMMANDS that can assist in 'cut and pagtetasions. These
are of most benefit when moving or copying large amounts afvighin the
document. See EDIT COPY, EDIT MOVE and EDIT DELETE coamd
descriptions.

Typing And Page Layout 3-1
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If, however, your alteration is just to correct a fewrdls then it is a simple matter
of typing over the original. Simply move the cursor around weds to be
changed and type. The INST and DEL keys can be used 1t ansgelete single
characters, and if held down, will repeat.

Generally you can type straight over existing text, but YOUulshmot stray out of the margins,
especially at the end of a line. The EDIT INSERT comungaiso available by pressing F7) should be
used to insert large amounts of text, or insert@ktid of an existing line.

n STARTING A NEW PAGE

As you type in each line of text you will notice that therent line number, in the
document border, increases. Depending on the length ofpdper that the
document is to be printed on, you will need to type in an Ehé&ye symbol
(CONTROL P), as you reach the end of each page. Tilimwomatically take
you onto the top of the next page.

n INSERTING TEXT INTO AN EXISTING PAGE

Where an alteration requires a large amount of text toebtgped, the EDIT
INSERT command should be used. This command opens up a gagp cairtdnt
cursor location, ready for the insertion to be typediaxt can then be typed in at
full speed, with the gap expanding automatically asfitiesl.

Once the insertion has been typed, the INSERT comnsa@dded by pressing the
STOP key. This re-arranges the text below the inserdiotcloses the gap.

The INSERT command can be issued in two different wagiser select EDIT INSERT from the menu
bar, or use the F7 function key.

3-2 Typing And Page Layout
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n INSERTING TEXT AT THE FOOT OF AN EXISTING PAGE

If you are extending an existing page then you could use D@ ENSERT
command, but typing into the foot of an existing page idyr¢la¢ same as typing

into a fresh page!! So all you need do is move the cursor dowme foot of the
page and type away.

| 4 File BXIRE Search
Insert What ? i i e
leg T = i

{ncunentsﬂ.can .be . automatically.linked _together, . for .printing.4

{
l-iTHE DOCUMENT . IN VIEWH

#fis.a.page.is usually too.large.to.fit.on.your monitor. K
screen.all.at.once, .Vizalrite displays.just.a fsectionl.of it. [

; at.any.one.time, B %
F
- The.screen.therefore.acts.as.a M 'window'll.onto. the .document. E

page,.You.will.see. that.the.cursor .keys.and.some,function, i

keys.adjust the.view.through.this.imaginary.window, .using.
these .keys.it.is possible.to move.around.a.page,.and. around.
the .document, .quickly.and.efficiently. 4

e,
LLUET e Oty

T
i e

e,

{
{
b}THE .DOCUMENT .BORDER . INFORMATIONEI4

You.will .see.that.Vizalrite.shows.the.nawe.of.the.current.document, .

D S D

Using the EDIT INSERT command for large inserts.

n JOINING TWO PAGESTOGETHER

The end of each page contains a page ending symbol. limgiuto join two
consecutive pages together - it is a simple matteerasing the page ending

symbol between them. This is done using the DELETE camdpiaDIT DELETE,
which is explained later.

You cannot use the DEL key to delete a page ending symbol.
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n LAYING OUT A PAGE OF TEXT

From earlier sections in this manual you will know tNa@aWrite lays out, or
formats your text as you type it. You therefore need ltovigaWrite where you
want left and right margins, and the position of TAB stopgquired.

This is done very simply, on what is known as a Formae.LA format line
appears on the screen like a normal line of text exbaptt begins with a special
format symbol. VizaWrite automatically starts a newwtoent with a format line
that has TAB stops every nine columns, a left margicalumn 3, and a right
margin in column 74.

o

X "(End of Page)

T P

e e
s

o

SRR

The opening screen of a NEW document, showing the ifatialat line.
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The format line is used like the bar on a typewritedine up your typed text
(containing TAB or INDENT symbols). The first TAB symboh a format line is
taken as the left margin and the return at the enteofdrmat line is taken as the
right margin.

Format symbols are typed into a document by first pressmigraleasing the
CONTROL key and then typing the particular format symbol rekiey. For
example, an end of page symbol is typed by pressing tiNTROL key, releasing
it, and then typing a 'p'.

Format lines can appear anywhere in your document (theyalduodlly print), so
that margins and TAB stops can be altered where you Yike. can move the
cursor onto a format line and change it. Either as yieu @le format line, or when
you move off the format line, the following text istamnatically and instantly re-
arranged to take on the changed format.

A COPY of the last format line used can be created bysprg and releasing the
CONTROL key and typing the letter 'f'. This is then msé immediately before
the line containing the cursor.

To increase the right margin on an existing format linsert spaces until the
required column is reached. To reduce the right margm tlhe DEL key until the

required column is reached. You will see the followiegt tre- arrange, as you do
this. The right margin can be increased right up to 240, or dovBnctraracters

wide. If the right margin is greater than 78, use th&RREFT and RIGHT keys

to scroll and view parts of the page that are off threest The F6 function key
sends the cursor to opposite ends of the line that tlsercisron.

To hide format lines and format symbols, type CONTROL #pelCONTROL H

again, to reveal hidden format lines and format symbolsenormat symbols are
hidden they can be deleted and entered in the usual way.
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n INDENTATION

A paragraph or a heading is often indented (inset) flearidft margin. By setting
a TAB stop into the format line where the indentatiotoistart, your text can be
automatically indented by keying an INDENT format symbol (OQ®OL 1) at the
start of the text to be indented.

7 -
This.is.a.line.of.text, .typed.straight.into.a.page.and. automatically.
;ined.up.against.the.left‘nargin.l

4This.paragraph.has.been.indented. from.the left.margin..
Using.the.indent.format.symbol. (CONTROL.I).is like pressing.
the.?ﬁB.key,.but.it.tabulates.an.entire.paragraph.i

i J +This.paragraph.has been.indented .much. further,
i along.the line..It’s easy.to.skip.over. tabulation.
' stops. .Just.keep.typing.indent.symbols. until.you.
i reach.the.required.position.{

s5ection.a) +This.indented .paragraph.has.got.its.
own.heading.that. ‘stands.out’. from.the.
paragraph.

AR

BRI

e e B e e T e e e T D e LT T e,

Indentation ends when a RETURN is typed. Typing an INDEY\mbol before
text will automatically move the text up to the neXBrsymbol.

You can also use the INDENT symbol after typing someiteatline; this can be
used to make a heading stand out.

If you have several TAB symbols on your format line theepkgyping INDENT
symbols until you reach the one you want.
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n TAB STOPS NUMERICAL TAB STOPS

In the diagram below, a TAB symbol (press TAB, or use TRQAL T) has been
keyed before each of the months of the year. In thedblime there are also TAB
symbols keyed in the columns that the text is to appear .udd=\Write has lined
up each piece of text into tabulated columns. This typtalmflation istextual

there is no attempt to align decimal points, just tiventhe text along to the next
format line TAB symbol.

bBert Mred on PMax Blin MDickd :
W v vas e s A — Yo adad e WS 8 bors .2 B | {

i
A A200.23  ASE.6  A45.56  A45.87 499,954
fanuary L9945 AlSEa3  ade a4E32  AGhS 414,200.35

Total 4223.45 A436.46 A111.76 4563.88 AL40.77 *14,308.51:
;___

e v et show o, the 18y et o
iines.are.used.to.alter.tab.positions,.lH.THE.SﬁHE.PﬁBE.i

When.using.a.lot.of format.symbols, .don’t.forget.to.use CONTROL.H.to.
temporarily, ‘hide’.the.symbols.and.format.lines. .fnd.you.can.carry.on.
again, .to.un-hide.

= “::'c::C:2-::Z:C:::C:C:C:2-_5::::-_C::::v:v::Zg.._r":::3:::;Z::F:Z:Q:;Z;C-_D(Z::;::::33::29):‘2‘2‘:?}:::":2:;:

=

i
§{-:

A numericalTAB symbol, CONTROL has been keyed before each of theeabov
numbers. Again, in the FORMAT LINE, there are TABrf@t symbols in each of
the columns that the numbers are to appear under. Howevermerical TAB
causes the following number to line-up on its decimal paviien you type a

number that appears after a numerical TAB you will natheg the number lines-
up automatically.
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n CENTERING TEXT

Individual lines of text can be automatically centeredhe middle of a page by
typing a centre format symbol (CONTROL C) at the stdra line that is to be
centered. A line that is to be centered should end wREEAURN. If the left or

right margin is subsequently altered, this text is ré¢eyed automatically.

n ALIGNING TEXT TO THE RIGHT OF A PAGE

Individual lines of text may be moved up against the nigatgin by typing a right
align format symbol (CONTROL R) at the start of the textbe aligned. This
format symbol may only be used for single lines of text, wkichuld end with a
RETURN.

n KEEPING WORDSTOGETHER

When typing text such as names, titles, and technicaistetc. you may wish to
prevent two words separating and being word wrapped onto théneexthe hard
space format symbol is displayed on the screen asedrfaint dot, is formatted as
if it were a printable character, but is actually prirdsch space. Type a hard space
(CONTROL SPACE), instead of a space, between words thsat atways appear
on the same line.

n OPTIONAL HYPHENATION

The soft hyphen format symbol (CONTROL -) is used to leypite a word,
ONLY if the word appears at the end of a line. It digpl on the screen as a
lowered dash, is ignored when formatted and printed EXCEPdnwhe word
appears at the end of a line. This is of particular valoen RIGHT JUSTIFYING
text.
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n LAYING OUT TEXT IN COLUMNS

Any existing or freshly typed text can be laid out in newspapde columns. Up
to eight columns can be defined at once. As with most lagantrols, the format
line is used as the column guide. Column format symbolsN(RDL N) are
entered along a format line, to show where each columis stiad ends. In the text,
a column format symbol is typed at the end of the columnhdfe are more
columns defined on the format line, the cursor is movetbupe start of the next
column. The diagram on the following page shows how thiksvoFo remove a
column format symbol, use the DEL key or EDIT DELETE.

The easiest way to column process is to type all theatexnsual and then insert the column end symbols.
They can be deleted, if needed, using the DEL key.

. %RihTIHB.a.DBCUHEHTi IHE.DBCUH[HT.EDITOR( }HE.DUCUHEKT.IH.UIEH! %
5 : i
% On.starting.up. The .document. ‘editor’.is.  As.a.page.is.usually.
# VizaWrite,.you.are.  the.normal.word.processing. too.large.to.fit.on.
#l presented.with.a. ‘state’, .It.allows.you.to. your.monitor.screen. |
@A ‘New’.(empty) .word.  type.onto.the.screen, .with. all.at.once,. :
A processing.document.. your.tuping.instantly.laid. VizaWrite.displays. |
1 This.is.ready.for. out.on.the.page. .The. just.a.section.of .it. |
use.straight.away,.  document. text.is.held. at.any.one.time. .The. [
just.type onto.the.  internally.in.the. screen. therefore. i
screen.to.begin. computer‘s.memory. . acts.as.a. ‘window’. |
creating your.new. Depending.on.the width.of.  onto.the.document. i
ducunent.% your .page.you.will be.able. page. You.will.see. %

10.hold.around .30 .pages.of. that.the.cursor.keys.

f4.in.a.single document.d  and.some.function.

i keys .ad just.the.view.
through.this.
imaginary .windoy, .

e ot

%

Text layout, using columns defined in the format line.
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m TYPING INTO COLUMNS

The full editing and command facilities apply to enteringl aftering text in
columns. However you will find that the cursor is réduit to move out of the
column.

To move the cursor out of a column:

Hold down the ALT key and use CRSR LEFT to move the cursercolumn to
the left. Hold down the AL T key and use CRSR RIGHT toventhe cursor one
column to the right.

You may find it more convenient to use the top row of arroyskthese don't need
SHIFT'ing.

n VARYING LINE SPACING

Printed line spacing can be varied by entering the nunfbéres to be spaced in
the first typeable position of a format line. Normallistis assumed to be 1, to
double space enter 2, to triple space enter 3.

Line spacing is not represented on the screen displayevsswhe border heading
shows the true printed line number of the line containingctlisor. Remember to
allow for any header or footer lines that may also prirthattop or bottom of the

page.

Line spacing can be varied in between any paragraph in a dotuseea page
could be made up of several paragraphs, each with diffienergpacing.
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n TYPING FORMAT SYMBOLS

So far, we have discussed what format symbols can do typed around your
text or onto a format line. The remainder of this sechsts all format symbols in
three groups, SCREEN, PRINTER and MAIL MERGE.

Format symbols are shown on the screen as special gragractehs that are
unique to the VizaWrite word processor. As there are no sikgys on the

keyboard that can be used to represent these symbols, keystroke' sequence is
necessary.

The first keystroke is to press and release the CONTR@LY¥eu will notice a
letter C appear at the bottom left of the screen. $hasvs that the next keystroke
will be taken as a format symbol. If you then press dribeoletter or number keys
listed here, the associated format symbol is insertedti@ document text at the
cursor location.

n SCREEN FORMAT SYMBOLS

This group of format symbols alter the visual on-scregoua

C . CENTER THE LINE ¢
E : EMBOLDEN ON/OFF [
I = INDENT PARAGRAPH )
N 2 COLUMN START/END |
P 5 PAGE ENDING I
R - RIGHT ALIGN »
i - TABULATE b
. - NUMBER TABULATE A
U - UNDERLINE ON/OFF =
SPACE - HARD SPACE -
= - SOFT HYPHEN

Notice that the keys mainly correspond to the first lettethe type of format
operation.
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The underline and embolden format symbols should be typed a&etiinning and
the end of affected text. This is also displayed onescesnd you will see the entire
text underlined or emboldened until you type the symbol a¢ldeof the affected
text.

n PRINTER FORMAT SYMBOLS

This group of format symbols can alter the printed texd dbcument. There is no
visual on-screen representation of affected text.

- LITTLE TEXT (condensed) ON/OFF '
OFFSET TEXT (shadowed) ON/OFF 4

- WIDE TEXT (enlarged) ON/OFF 0

- SUBSCRIPT NEXT CHARACTER :

- SUPERSCRIPT NEXT CHARACTER ¢
PRINT PAGE NUMBER %

SEND ASSIGNED CODE SEQUENCE ..

gor

O G W
[

J

to 9

Not all printers are capable of the text enhancemente the Embolden and
Underline format symbols - Little, Offset and Wide should tgped at the
beginning and end of the text to be affected. Subscript and stiperformat

symbols need only be typed in front of the single charaotbe lowered, or raised
from the line. The following character is then printedmally.

n SENDING PRINTER CODES

Many printers have additional features that can be teeldry sending one or more
ASCII codes. For instance, the EPSON FX-80 can printalics by sending an
ESC (27) followed by a '4' (52). The ASCII codes for ESG @' are shown here
in brackets. The EPSON italic mode is cancelled by sendirieS£ (27) followed
by a'5' (53).
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In VizaWrite, the 0 to 9 format symbols can each be usednd a sequence of up
to 10 assigned printer codes. These are typed into the docuner they are to

take effect. But first, these codes must be assignedg¢cmomore of the 0 to 9

format symbols. This is done on any format line that apdasiee the codes are
used.

For example:-

O | e L e {

A Format Line with Assigned Codes

The CONTROL key is pressed and released, followed bynabeufrom 0 to 9,
followed by '=', and the decimal value of the ASCII cduk is to be sent. If more
than one code is to be sent, separate each code by a casnmathe above
example.

This process assigns a sequence of codes to a 0 to 9 formaalsyo actually
send the sequence to the printer, use the relevant O dor&tf symbol, in the
document text.

Many printer manuals list ESCAPE sequences followed bx%@ll code. In the
assignment, a letter will be interpreted as its ASCluealf the letter is the first
code to be assigned, an ESCape (27) is automatically senth&above diagram.

If you need to send more than 10 printer codes on one formabkymb Printer Profile system allows a
virtually unlimited number of codes to be sent (see AppentligaWrite assumes that the printer codes
will not actually print a character. If your code sequepdats a character, refer to the 'Do Extra 0-9
Codes Space ?' entry in the Printer Profile descripAppéndix). This also accepts proportional spacing
widths.
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n MAIL MERGE SYMBOLS

These third groups of format symbols are used when prepaamges and
addresses in the Work Page or a special VizaWrite docummeshtyvhen typing a
'repeat’ letter into the main document. They are aled usa Glossary document
to separate items.

b o

M - MERGE POINT
D - DON'T MERGE s

A MERGE symbol is typed into the 'main’ part of a docoimeherever variable information is to be
inserted, when printed.

A MERGE symbol is also typed into the Work Page beéareh piece of information that is to be merged
into the 'main' part of the document. A MERGE symbol musb dle typed before each piece of
information in a 'disk document' that is to be mail mdrge

If a DON'T MERGE symbol is typed into the Work Pagdsitised to separate one 'set' of information
(such as a complete name and address) from anotheallblws specific 'sets' to be individually merged,
by setting the 'From' and 'To' page numbers in the PRINCOMENT box.

Any information typed between a DON'T MERGE symbol and et MERGE symbol is ignored
during a mail merge. This fact can be used to sepagete of information by placing RETURN's
between them, thereby improving readability.

The principal use for a DON'T MERGE symbol is to 'skip ouawvanted pieces of information. If one is
placed in the main document, it will cause the next pieaefofmation to be skipped over. This is used
when using the same information source for more than peedfy'repeating' document.

See Section 10 for full Mail Merge description.
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4. KEYBOARD. COMMAND BOXES

When typing text, and filling command boxes the letter kans used to create
words and figures, as you would naturally expect. In addiboletter keys, there
are a number of special keys on the keyboard marked with aliwasiauch as
HOME and INST. Most of these keys have special meanomysaWrite, and are
now explained in alphabetical order.

n ALT +AlzZ

Press ALT and a letter key together, to insert a gigstam that has a matching A
through Z letter identity code. See the EDIT GLOSSARY commfandurther
details on glossary set up.

n ALT + CRSR LEFT/RIGHT

Press ALT and CRSR LEFT together to move the curdorole text column.
Press ALT and CRSR RIGHT to move the cursor rightterecolumn.

n ALT +LINE FEED

Press ALT and LINE FEED together to obtain a high resolusireen copy on
CBM MPS-801, Epson and Epson compatible dot matrix printersuBethat the
PRINT PRINTER command box has the correct printer type se

n CAPSLOCK

The CAPS LOCK key, when down, makes any A to Z key typgpper case, this
has the same effect as the SHIFT LOCK key, excegttttie 'top row' operates as
normal, with the SHIFT key selecting quote, exclanratiark etc.

Many European 128 keyboards use this 'lockable' key totsetmmpletely different keyboard layout and
character set.
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n CLR

Moves the cursor to the end of the last word on the dup@ge or in the current
column.

m CBM (COMMODORE KEY)

This key is used to activate the MENU BAR. To issue amand, press and
release this key, then highlight the required command usex¢BACE BAR or

CURSOR LEFT and RIGHT keys. Press DOWN ARROW or RENUR display

the list of command options, highlight the required commanaoptsing the UP
and DOWN ARROW keys.

Press RETURN to make a selection.

A command can be issued without using the menu system Ipjygimessing the CBM key and the first
letter keys of the command and its option.

Note that the STOP key can be used to exit from theurban pulled down menus and command boxes.
| CONTROL

Frequently used, this key is pressed and RELEASteibre typing a format
symbol key. It can also be used when typing a format symmtola command
reply, this becomes important when FINDING or REPLACINMGsequence of
characters with an embedded format symbol.
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| CURSOR (Arrow) Keys

On the Commodore 128 the four cursor movement keys up, dofviank right
are available on the top row. These same cursor mawsraee duplicated by the
two keys marked CRSR, on the bottom row of the keyboard.eTkegs are used
in conjunction with the SHIFT key when moving the cursopufeftwards.

These keys are referred to as: CRSR UP, CRSR DOWNRAEFT and CRSR
RIGHT. If these keys are held down, they repeat, sotfieatursor can be moved
rapidly over the page. When the cursor reaches the edtgs of the screen, the
text will be scrolled up or down and even sideways to show|l@w &ntry, of
further text on the page.

n DEL

When typing fresh text or typing into a command box, tikd ey deletes the
previously typed character and backspaces the cursor. WéaddElh key is used
on previously typed text the character under the cursorléesedeand the cursor
does not move. The DEL key can be used to erase anyysidptharacter except
an 'End Of Page' symbol. To delete a page ending symbohei<eDIT DELETE
command.

[ ESC
This key duplicates the function of the CBM key.
[ HELP

Press this key to show 'help’ information at any time.sSPRISTURN to remove
the displayed 'help' information and continue.
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n HOME

If HOME is pressed just once, the cursor is simply et the top left hand
corner of the screen. If HOME is pressed twice, thesaruis moved to the first
word at the top of the page.

n INST

This inserts a space before the character under therctimsgrevious line and the
remainder of the paragraph is adjusted, if necessary.

n RETURN

A RETURN is really a format symbol that means 'go todtiaet of the next line’,
When you press RETURN, a RETURN format symbol igiitex] into the text. The
cursor, plus any words on the rest of the line, iwedodown to the next line. A
RETURN should be typed at the end of each paragraph. Achnebe just a
RETURN, this can be used to space a line.

u SHIFT RETURN

A very useful key to remember, this performs a RETURNhout inserting a
RETURN format symbol. In short, it moves the cursothe start of the next line.
This is particularly useful when editing typed text.

m STOP KEY

The STOP key is used to exit from menus and command bibxe®lso pressed,
to end an EDIT INSERT.
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n TAB

The TAB key is used to insert a TAB format symbol inte t#xt at the cursor. The
cursor is automatically positioned in front of the TAmbol, ready for typing to
be lined up against the TAB stop. The TAB symbol is jpms#d according to
TAB stops set on the most recent format line.

[ THE FUNCTION KEYS
When editing a document, the function keys can be usedlass:-

FI Page Forward

F2 Page Back

F3  Next Screen full

F4  Previous Screen full

F5 Move Cursor to Next TAB Stop
F6  Move Cursor to Other End of Line
F7  Quick EDIT INSERT Command
F8  Quick EDIT DELETE Command

When filling out a command box, the Fl function key is usedelect a particular
activity; then press RETURN. The TAB, CRSR DOWN and @R3P keys are
used to move around entries within a command box.

Note, that the F7 and F8 function keys are short cuts @©C8M EDIT INSERT
and CBM EDIT DELETE commands.
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SPECIAL KEY SUMMARY

ALT

ALT +CRSR LEFT
ALT+CRSR RIGHT

ALT +LINE FEED
CAPS LOCK
CLR
COMMODORE
CONTROL
CRSR DOWN
CRSR LEFT
CRSR RIGHT
CRSR UP

DEL

DOWN ARROW
ESC

HELP

HOME

INST

LEFT ARROW
LINE FEED

NO SCROLL
RETURN
RIGHT ARROW
SHIFT +RETURN
STOP

TAB

UP ARROW
40/80

Press to Do a Quick Glossary Insert
Move Cursor Left One Column
Move Cursor Right One Column
Print HiRes Screen Dump

Type CAPITAL LETTERS

Cursor to End Of Page Or Column
Activate Menu Bar

Press to Type A Format Symbol
Cursor Down

Cursor Left

Cursor Right

Cursor Up

Delete a Character

Cursor Down

Same as COMMODORE

Display Help Information

Cursor to Top Of Display Or Page
Insert a Space

Cursor Left

Same as SHIFT RETURN
Ignored

Insert a Carriage Return

Cursor Right

Cursor to Start Of Next Line
Abandon Activity
Type a TAB Format Symbol
Cursor Up

Ignored
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n THE MENU BAR

At the top of the screen, VizaWrite permanently showenaof Command Words.
This is known as the MENU BAR. It is normally inactivexdaall keystrokes are
entered into the document.

The menu bar is activated by pressing either the CBM k&lyeoESC key. It is de-
activated by pressing the STOP key. When activated, thedasmand used is
highlighted. By pressing the SPACE bar or the CRSR LEFT a@dHRIkeys, any
command word can be highlighted.

To 'pull down' the available Command Options, press RETURERSR DOWN.
Again, the last command option used is highlighted. Press GRSRnd CRSR
DOWN to highlight each of the command's options.

To select a command option, press RETURN.

All command words begin with a unique letter, and all camdhoptions, within a
given command, begin with a unique letter. Instead of highlighting pressing

RETURN, you may select a command or a command optioprégsing the

corresponding letter key. Once you become familiar wighcithimmands, you may
want to use this quick way of activating them.

)oCument

Global :

The Print Command, pulled down.

Keyboard, Command Boxes 4-7



Keyboard, Command Boxes VizaWrite Classic 128

n COMMAND BOXES

Once you have selected a command option, most commandsetiig@re further
information to be provided. VizaWrite Classic uses CommaoxeB. These boxes
replace the more usual 'question and answer' prompisnay be used to. You
need to fill out the box, select the action to be takahthen press RETURN to
execute the command.

If the box is filled out incorrectly, it is highlighted andymust either correct it, or
press STOP to abandon the entire command.

Command Boxes often contain many different items, yay meed to change or
enter only a single item. To move the cursor betweersiti@na box: Press CRSR
UP and CRSR DOWN keys to move up and down, press the TABRokeyve
right.

+ gend Line Feeds

v Send Form Feeds Paper Length
X Eins%eHShgets

v Print Headers

v Right Justify Printer Column

Pitch/CPI # 100120150 28
Proportional 01 02 03 04
NLO Font 0l 02 03

LPI 86 08 0120 xx

Print as 0 ASCIT & CBH ASCII _

Print Document

From Page To Page E Copies Page#t
|

Command Boxesan contain the following items:-
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n FILE NAMES

When entering a file name, or disk command all the usdiing keys are
available. So you are able to correct, or reuse a prewatry. The CLR key can
be used to erase all characters to the right of the cdiserHOME key moves the

cursor back to the st

art of the item.

To move onto the next item in the box, press CRSR DOWRNA®. Do not press
RETURN, until you want to execute the command.

Save Document fs

n NUMBERS

Numbers are entered in the same way as file namése ihumber is not valid it
will be ‘inversed' when you attempt to execute the conaima

Print Document

'

From Fage To Page E Copies Pagel

|

Keyboard, Command Boxes
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n ON/OFF BUTTONS

Buttons are used where there is a multiple choicgetiings, you are only able to
move the cursor onto the buttons that are off, presSB&CE BAR to press a
button on. The button that was previously on, is autmaldy set off.

Mail Merge From

8 The Hork Page
0 Disk Document
0 CBM Sequential File

e B8 o ]

m TICKS+ CROSSES

These are used where a setting is to be either enabisbbled. Press the SPACE
BAR to change a tick (checkmark) into a cross, or vice vans& marks signify
enable, and cross marks signify disable.

X Send Line Feeds
X Send Form Feeds Paper Length

v gingIeHSheets
% Print Headers
v Right Justify  Printer Column

n LISTS

A list is shown in ascrollable
window. Use the CRSR UP and
CRSR DOWN keys to scroll
through the list. A disk

128 UizaHrite :

gﬁégﬁ;m"g directory is shown in such a
Column Samples list.t. A list can be searched
M through by pressing the _first
Eerge.liabel letter key of the entry required,
lerge Letter press HOME to go to the start
ti )
Frésentating of the list. Press RETURN to
1853 Blocks Free execute the command using the

current entry in the list.
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n INFORMATION

A command box may just contain information, such as thabeun of words
contained in the current document. In this case, just R&33JRN when you
have read it.

Document Status

1869 Hords
60 Sentences
21 Paragraphs

B Pages
48340 Characters Free

m ACTIONS

All command boxes show the possible Actions that cantaen when the
RETURN key is pressed.

Where there is a choice, the assumed action has abootr. To highlight a
different action, press the F1 function key until you highlidtet required action.
Many boxes just haveOK and CANCEL. Press RETURN to execute the
command. Press the STOP key to abandon the command.

Insert Next Sheet Of Paper

Skip | Eancel

A Command Box with a Choice Of Action.
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Viza Commands

5. VIZA COMMANDS

The Viza commands are a group of general system funsctldnlike other major
commands, Viza commands are not directly related toama¢her. Shown in the
menu bar under the triangle, use V as the first lettarguick command.

S

Calculator
Profile Load

e |

_Glnssarg Load
i 0

djust Lontrols
m INFORMATION

This command shows the software version number of your cop¥izaiWrite
Classic, the program author and the official copyrightstant.

Vizalrite Classic 1.8

By Kelvin Lacy

(C)1985 Viza Software Ltd

m STATUS

The status command option displays facts and statistimsut your use of
VizaWrite and the current document. If the number of charadtee is below a

thousand, consider splitting the document into two. See the MERGE and
PRINT GLOBAL command descriptions.

Document Status

455 HWords

48 Sentences
18 Paragraphs
8 Pages

49573 Characters Free
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n CALCULATOR

The Viza Calculator is operated just like

most pocket calculators. Enter a number,
press an operator key and the accumulated
result is shown in the calculator display area.

The Viza Calculator has a percentage key, a
memory and the ability to read and write
figures using the current document.

Press the STOP key to leave the calculator
and return to the document. The calculator
memory and option settings are only cleared
when the computer is reset or VizaWrite is
terminated.

MATHEMATICAL FUNCTIONS

+-*/ Add, subtract, multiply or divide the running totaking the next
number typed.

% or P Treats the next number typed as a percentagdivided by 100.
The ENTER key on the numeric keypad performs the sameduras the + key..

An incorrect function operator is automatically clearedpbgssing the correct
function operator key.

If a number or a result is too large, >>>>>> is displaygreéss CLR to clear the
display.
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BUILT-IN CALCULATOR FUNCTIONS

CLR

M CLR

M +-*/

Display Answer. When entering a number, performs the calculation
and shows the result. If no operator has been typed, the number
entered becomes the running total, effectively clearing the
accumulated result.

Clear Key. When entering a number, clears the display but not the
accumulated result or memory.

All Clear Key. The CLR key (SHIFT HOME) resets the accumulated
result back to zero.

Memory Clear. Entering M selects the memory result, press CLR
immediately to reset the memory result back to zero. BEtpnv to
MC, memory clear on a pocket calculator.

Memory Recall. Entering M selects the memory result, press the =
key immediately to display the memory result. Equivalentvii],
memory recall on a pocket calculator

Memory Add. Adds, subtracts, multiplies or divides the memory
result using the displayed number. Equivalent to M+ and Ms ka a
pocket calculator, except that the Viza calculator caa aisltiply
and divide.
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Option Key. Decimal places, rounding, and commas after thousands
can be individually set in this calculator mode. Press RENU&
cycle through the options. Use the following keys to gitticular
options. When finished, press the STOP key to resume wottkein
calculator.

PLACES? Results can be displayed from O to 5 decimal
places, press the required number.

ROUND? Results are normally rounded to the set number of
places. Press N to prevent rounding on the
displayed result, press Y to restore rounding on the
displayed result. Note that internal precision is 14
places before and 14 places after the decimal point.
The Viza calculator is therefore extremely accurate
when performing internal calculations.

COMMAS? Results are normally shown with commas
separating thousands. Press N to remove commas.
Press Y to restore them.

Press the STOP key to exit the options mode.

R

5-4

Read Key. Read the next figure from the document, starting at the
cursor location, as if typed into the calculator.

Write Key. Write the current displayed number into the document at

the cursor location. It is necessary to leave the cloylin order to
see the figures in the document.

Viza Commands
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n PROFILE LOAD

Reads the named document from disk interpreting it as a pnmtdile as

described in the Appendix - Printer Profile System. To tee printer profile

settings, issue the PRINT PRINTER command and presdJ8te PROFILE

button. All PRINT box settings can be changed by the grdfibwever the current
document text is not disturbed.

Use Profile

hp.laser jet

m GLOSSARY LOAD

Reads the named document from disk into the glossary area. ELHT
GLOSSARY command or the ALT key can then be used to iasglbssary item
instantly into any subsequent document. See the EDIT GLESS¥escription for
the glossary document format.

Use Glﬂﬁsary
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n ADJUST CONTROLS

The color scheme and cursor style remains associatedheitburrent document.
Instead of setting these controls each time you usaWihite, set them once and
save the document to disk. At the start of each sessioply recall the document.

Press RETURN, then...
Press Function Keys To Select Colour
Press CRSR Keys To Select Cursor Style

...Press STOP Ke§ To Finish

COLOR CONTROL

Press: F1 F3 F5 F7
Document Whole screen Title Reset
text background border all
Press: F2 F4 F6 F8
Invert Menu Batr, Desktop Monochrome,
text boxes border black/White

CURSOR STYLE

Press: CRSR CRSR
DOWN RIGHT

Block Fast Flash

Underline No Flash
Normal Flash
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6. FILE COMMANDS

The File commands are a group of commands that operatéhole document
files, usually involving a disk operation.

Replace
Save
List
Herge
Paginate

Where a command could destroy an altered document, the follevangng box
is displayed. Select CANCEL to abandon the offendingroand.

Alterations Not Saved !'!

| NEW

Erases the current document from memory; ready to stetwalocument.

| OPEN

Recalls an old (existing) document from disk, the recallecliment then becomes

the current document. All document related information, glprinter settings,
color and position in the document are re-instated.

Open Document

Imy_ letter

e

; Cancel
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n CLOSE

Saves the current document back onto disk and erases thataocument from
memory, ready to start a new document.

n REPLACE

Saves the current document back onto disk, automaticglgiciag (erasing) any
document (or other file) with the same name.

If the current document is new, the Save Document As cowirbax asks for the
name of the new document. In this case, the REPLAGEh@Nd will not allow
the new document to replace an existing document with the same.

n SAVE

Saves the current document back onto disk, with the optioohahging the
document name. If the document name is changed, the tidersinows the new
name.

Use this command option to copy a document from one disk themdtlLE
OPEN the document from one disk, and then FILE SAVE intileer disk.

Use this command option to change the name of a documer: GREN the
document, FILE SA VE and alter the document name, thethesBISK ERASE
FILE command to remove the original from the disk.

Save Document fis

My .letter
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n LIST

Lists the names of all files on the current diskalphabetical order. The list is
scrollable and searchable. Use the CRSR UP and CRSRND&&/s to scroll
back and forward through the list. Press any key to locatie adme that starts
with the same letter.

Select OPEN and press RETURN to open the highlighted docuBwatt PRINT
and press RETURN to print the full file list. SelecERGE and press RETURN to
merge the full file list into the current document.

128 Vizalrite

Cheers
Cnlunn Samples
ayuut £5ign
Merge Label

Herge .Letter
Presentation

[ MERGE 1053 Blocks Free

Merges pages from an external document on disk into thentudocument, at the
cursor location. To merge the Work Page, enter a pageeruohzero. Header and
Footer pages cannot be merged from.

Merge Int_n Current Document

my old letter

From Page: E To Page: E

| Cancel

(Continued next page)
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Virtually any other text file can be merged with this coamd; VizaWrite automatically detects
the file type and converts it accordingly. Easy Scrippesscript, WordPro and any CBM ASCII
sequential file are all converted correctly. VizaWnitél not attempt to translate the foreign
word processing files instruction codes. However, theigeformatted according to the current
format line.

When merging WordPro files: enter 40 into the From Pagry &m correctly merge a 40 column
file, enter 80 to merge an 80 column file. This removesetkira spaces after a WordPro end of
paragraph arrow. End of paragraph arrows are convertetizadVrite RETURN'S.

When merging Superscript files: after merging, go to theoétide page and EDIT DELETE out
the graphic characters. Do not be concerned, this isatanformation included by Superscript
for its own purposes.

Use the next command, FILE PAGINATE, to quickly get iato pages.

n PAGINATE

Pagination is a process that re-forms a document into palfyesthin a maximum
page length. All existing page ending format symbols are@vechand new ones
inserted where necessary.

Pagination commences from the current page. Additionatralp by placing
instructions in format lines, is available.

The paginate command does not split paragraphs over pagess insigucted to.
You can have as many format lines with instructiotetstas you like.

The 3 format line instructions are as follows:-
S - Split Paragraphs over Pages

P - Don't Split Paragraphs Over Pages

T - Set the Following Text at the Top of a Page

The format line instruction letters are typed in thstfiypeable position, position 2.
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7. EDIT COMMANDS

The Edit commands are a group of commands that assidteirtyping of a
document. Such as moving a paragraph, inserting a frequesely phrase or
totaling a column of figures.

S

R

Glossary
Total Figures

[ COPY

Purpose:  To highlight a consecutive piece of text in onegiate document
and copy it to another location anywhere within the same dagume
Both parts of the document will then contain the saawe t

Sequence: Before issuing the command, position the curdwe atart of the text
that is to be copied. Issue the EDIT COPY command, highlight t
text that is to be copied and press RETURN. Now movetihsor to
beginning of the new location and press RETURN.

Notes: All text that was highlighted is copied to the newation. Text is
highlighted by using any CRSR key, the remainder of a page is
highlighted by pressing CLR. Search and Highlight by pressing any
key corresponding to the letter to be searched. e.g. pré&sséarch
and highlight up to the end of a sentence, press CONTROL and
RETURN to search and highlight up to the end of a paragrapts Pres
SPACE to highlight a word.

To highlight across pages: Press F1 to highlight onto the nert pagss F3 to
highlight a screen full at a time.
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To de-highlight: move the cursor back using the CRSR keys or HQkSs F2 to
de-highlight back a page, press F4 to de-highlight back by a screen full

If the cursor is moved back past the original starting ilonathe EDIT COPY is
automatically abandoned.
n MOVE

Purpose:  To highlight a consecutive piece of text in onegdate document
and move it to another location anywhere within the sameeiment.

Sequence: Before issuing the command, position the curdwe atart of the text
that is to be moved. Issue the EDIT MOVE command, highligét
text that is to be moved and press RETURN. Now positierctiisor
at the beginning of the new location and press RETURN.

Notes: All text that was highlighted is moved to the newtlooa Text is

highlighted by using any CRSR key. The remainder of a page is
highlighted by pressing CLR. Search and Highlight by pressing any

key corresponding to the letter to be searched. e.g. pré&sséarch

and highlight up to the end of a sentence, press CONTROL and
RETURN to search and highlight up to the end of a paragrapts Pres

SPACE to highlight a word.

To highlight across pages: Press Fl to highlight onto the next paggs F3 to
highlight a screen full at a time.

To de-highlight: move the cursor back using the CRSR keys or HQIkSs F2 to
de-highlight back a page, press F4 to de-highlight back by a screen full

If the cursor is moved back past the original starting lonatiee EDIT MOVE is
automatically abandoned.
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n DELETE
Purpose:  To highlight a consecutive piece of text in the docuamel delete it.

Sequence: Before issuing the command, position the curdwe atart of the text
that is to be deleted. Issue the EDIT DELETE command, lgiginthe
text that is to be deleted and press RETURN.

Notes: All text that was highlighted is deleted. Text is hidiieg by using
any CRSR key, the remainder of a page is highlighted by pressing
CLR. Search and Highlight by pressing any key corresponding to the
letter to be searched.
e.g. press "' to search and highlight up to the end aftarsee, press CONTROL

and RETURN to search and highlight up to the end of a pantagPaess SPACE
to highlight a word.

To highlight across pages: Press Fl to highlight ontonéxe page, press F3 to highlight a screen
full at a time.

To de-highlight: move the cursor back using the CRSR keyaWME, press F2 to de-highlight
back a page, press F4 to de-highlight back by a screen full.

If the cursor is moved back past the original startingation, the EDIT DELETE is
automatically abandoned.

Use the F8 function key to instantly issue this command.
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n INSERT
Purpose:  To type an insert into the current document.

Sequence: Before issuing the command, position the cuarsdrdre the new text
iIs to be inserted. Issue the EDIT INSERT command. Type th
insertion, once completed press the STOP kenttthe insert.

Notes: A small gap is used to separate the newly imbdaeet from the
original. Any amount of text can inserted at one timewkver the
cursor cannot be moved off the line being typed.

On pressing the STOP key, the gap is closed, and thbaagath is automatically

adjusted.

It is not necessary to INSERT at the foot of a page.

Use the F7 function key to instantly issue this command.

n GLOSSARY

Purpose:  To insert a frequently used phrase from theayiparea.

Sequence: Before issuing the command, position the ctosehere the phrase
Is to be inserted. Issue the EDIT GLOSSARY command, tiee
identity of the glossary item to be inserted and press RETUR

Notes: A glossary document must have already been loadedh@dtmssary
areaby the VIZA LOAD GLOSSARY command.

Insert Glossary Itew
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A glossary is a regular VizaWrite document that cmstphrases separated by MERGE format
symbols. A one to ten character identity name is typ#dwed by a MERGE format symbol,
the phrase is then typed, followed by another MERGE dbrsymbol. There is no limit to the
length of the phrase, and phrases may contain forymalbcds, RETURN'S etc. The end of a
glossary phrase is assumed on reaching a MERGE symtisd end of the page.

Glossary items with a single A to Z letter identigndbe inserted, while typing, by pressing the
AL T key at the same time as the corresponding |&ter

m TOTAL ROWS/COLUMNS

Purpose:  To total figures in rows or columns, starting ftbencurrent cursor
location, to insert the accumulated totals at the endad eow, or at
the base of each column.

Sequence: Before issuing the command, position the carstie first row of
figures to be totaled. Select totaliidly Row or By ColumnEach
figure must be preceded by a DECIMAL TAB format symbol. Each
row must end with a RETURN format symbol.

Notes: Totaling by row or column continues through the documage until
all the figures are accumulated. The totals are autoafigtientered
into the document, preceded by a DECIMAL TAB format symbol.

When totalingBy Rowensure that the format line has an extra TAB
stop, and the totals will be neatly lined up.

Total Figures By:
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8. SEARCH COMMANDS

The Search commands are a group of commands that seaocight the entire
document in memory, starting at the cursor location.

[ FIND

Purpose: To search through the document, starting at thentucursor
location, for a specified sequence of characters, rgr latter case
combination, or an exact match.

Sequence: Before issuing the command, position the curdwe atart of the text
to be searched. Issue the SEARCH FIND command, typesthared
character sequence and press RETURN. End the typed sequiin
= to find an exact match.

Notes: The document is searched from the current clowsation. At each
point where the sequence occurs: the search is suspandethe
cursor is positioned at the start of the sequences RREJURN to
resume the search, press STOP to finish.

To find a specific word, type a space at the end of the wiamdsearch for a sequence that
includes a format 8ymbol, type the symbol in the usual WaRETURN format 8ymbol can be
typed by pre88ing CONTROL-RETURN.

Find it
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n REPLACE

Purpose: To search through the document, starting at thentucursor
location, for a specified sequence of characters, rgr latter case
combination, or an exact match, to selectively repld®e sequence
with another, or throughout the complete document.

Sequence: Before issuing the command, position the curdwe atart of the text
to be searched. Issue the SEARCH REPLACE command, hge t
required character sequence that is to be replaced, pfRSKk C
DOWN and enter the new text. Press RETURN to find ih&t f
occurrence.

Notes: The document is searched from the current clomsation. At each
point where the sequence occurs: the search is suspandethe
cursor is positioned at the start of the sequence.

Select the required action box, using Fl, and press REITUR
Select FIND to find the next occurrence.

Select REPLACE to replace the character sequenae onc
Select DO ALL to replace this and all subsequent occoeen
Select CANCEL to end the command.

To find a specificword, type a space at the end of the word. To search fog@esee that
includes a format symbol, type the symbol in the usual waRRETURN format symbol can be
typed by pressing CONTROL-RETURN.

f Find Hhat (UH m Replace
Change To [VizaMrite : ' Do All ! { Cancel |
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n VERIFY

This command assumes that a spelling check has been perfaimgd/izaSpell,
the integrated spelling checker.

Use the LINK command to call up the VizaSpell menu bse the CHECK DOCUMENT
command to spellcheck the document. Use the ADD WORDS@nd to later include words
learned, in the User Dictionary.

Purpose: To search through the document, starting at thentucursor
location, for any word that was not recognized in a CHECK
DOCUMENT spelling check. To allow the word to be skipped,
corrected, or marked for later inclusion in the UsettiDiary.

Sequence: Before issuing the command, position the curdwe atart of the text
to be searched.

Each page of the document is displayed during the VERIE¢gss. When an
unrecognized word is found, the following actions can be ®gleasing the F1
function key and pressing RETURN.

Unrecognised Hord: cunondrom

EDIT Stop the verify process, so that the highlighted word can be edited
and corrected. To resume verifying, reissue the SEARCH
VERIFY command.

SKIP Skip over this word and continue verifying, if this word occurs
later in the document, STOP and ask again.
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ACCEPT Accept this word as correct, and continue verifying. If thiord
occurs later in the document, DON'T STOP at it and DONaFK it
for later inclusion in the user dictionary.

LEARN  Mark this word for later inclusion in the User Dictiopa and
continue verifying.

Don't forget to start verifying from page 1 of your documang if you have text
in the Work Page, GOTO the Work Page and issue the eochrinom there. The
VERIFY command goes through each page and finishes on mgatiei end of the
last page.

If you have LEARNED any words, LINK to VizaSpell and issthe ADD

command. This must be done before any other disk operatiamsasuILE LIST,
FILE NEW and FILE OPEN.
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9. GOTO COMMANDS

The Goto commands are a group of commands that move ther ¢nstantly to
any page in the document. These command descriptionsxplsonethe use of the
three extra pages: the Work Page, the Header PageeaRddter page.

N

b0 e
e

[ PAGE

This command moves the cursor to any page in the current doturherncurrent
page number is remembered, so that when the GOTO PAGHaanis issued
again, the old page number is already prompted. This icplarly useful when
flipping' between pages.

6o To Page Number [6 |

[ HEADER

This command moves the cursor into the Header Pagddd@dder Page is an extra
page in every document. Its content can be automatieatited at the top of every
normal text page. Unlike the Footer Page, the Headex Rdigbe printed only if
requested in the PRINT SETUP PAGE box. The Header Ragehave any
number of lines. The current page number can be printed byingntthe
CONTROL-# format symbol into header text. A document caue loifferent page
numbers to their real page numbers by changing the Page#irntry PRINT
DOCUMENT box.
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[ FOOTER

This command moves the cursor into the Footer Page. Ther Rame is an extra
page in every document. Its content is always printedeafabt of every normal
text page. The Footer Page can have any number of linesuftent page number
can be printed by entering the CONTROL-# format symbol iadbr text. A
document can have different page numbers to their real pambers by changing
the Page# entry in the PRINT DOCUMENT box.

[ WORK

This command moves the cursor into the Work Page. The Wamgk B an extra
page in every document. Its content is not normally printecntbe used to hold
your own notes, memory joggers etc. VizaWrite uses it dtdl mames and
addresses or other similar texts for mail merging at pinm¢. The Work Page can
be printed by specifying &rom page of zeran the PRINT DOCUMENT

command box.

Note that the F1 F2 F3 and F4 function keys are used te thoough the document, a page or
screen full at a time.
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10. PRINT COMMANDS

The Print commands are a group of commands that conted@dcts of document
printing, including mail merging. Most print command boxes hattons or ticks
to make selections. Their use is explained in the eaKe&yboard, Command
Boxes section.

Global

[ ROUTE

This command box is used to indicate how your printer iseoted. Printers can
be connected in a variety of ways, depending on the kintgoéls they respond
to. The most common connection is CBM Serial as DeviCEhi is the assumed
setting, and the one that will work if you normally prinom BASIC without
loading any special software.

Print Route
0 CBH Serial ® Device 4 0 Device 9

0 Parallel

# R5-232 Viza Serial
Baud 0300 06608 o0 1288 o 1868 o0 2466
0 3666 o 4860 © 7260 e 9666 o0 15200
Data 0 7 88
Parity @ None O 0Odd O Even

J Disk 8 Drive O 7 Drive |

0 Device 8 i Device 9
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VizaWrite supports both parallel (also known as Centroriesallel) and RS-232
printers directly, with only a low cost cable (availalkparately from us) and NO
EXTRA COSTLY HARDWARE. Notice that our RS-232 cablapports baud
rates right up to 19200, suitable for Laser Printers and cibedévices.

The Disk button can direct printing to a disk file. The disk fileautomatically
given the same name as the document, but with .PRT' appdritdgdile can then
be used by other software to be sent over a modem, printedBASIC, used for
typesetting, printed by programs like Sideways etc. THefdesis an exact image
of what the printer would normally receive. This includescspaat the start of
each line (margins) and printer control codes. If you dowet control codes
included, select Other Type in the PRINTER box. If you dowenit spaces at the
start of each line, adjust the format line. Adjust &SCII buttons in the SETUP
PAGE box to produce the file in true ASCII or CommodoréCAS

[ PRINTER

VizaWrite supports most established printers. Most psntese one of these
manufacturer's protocols. Select your printer type.

Dot Matrix Daisy Hheel

& Commodore 0 Commodore
a0 Epson 0 Juki,Quwe,Diablo
0 Star,Shinwa 0 NEC gpinuriter

0 Triumph fidler

o Other Type

7 Use Profile
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Some manufacturers insist on making new ones up!! Ifhae a printer that is
not listed and just want to get started, select OtlypeTLater, if you want to use
the features of the printer you will need to use that&r Profile System. This is
exceptionally powerful, easy to use and is detailed ipEendix.

[ SETUP PAGE

This command box is at the centre of all printing. If @tRroportional or NLQ
Font is selected, then remember that line endings aedban each character's
printed width.

% gend Line Feeds

% Send Form Feeds Paper Length
v Single Sheets ] ‘

X Print Headers

v Right Justify Printer Column [::]

Pitch/CP1 si0oi201i50 20
Proportional 01 02 03 04

Q Font ol o2 o3
LPI o6 08 0120 xx
Print as 0 ASCII # CBM ASCII

SEND LINE FEEDS

Most printers can automatically space a line after rmgtg their carriage.

However, this is optional (usually by a switch burieddasthe printer) and your
printer may not be set up to do this. When ticked, VizaWritesend a line feed

character after a carriage return. When crossed MizaWill not send a line feed
after a carriage return. If you are not sure, prut @ few lines. If they are all
printed on top of one another, tick this item. If they alfgorinted double spaced,
cross this item.

Most CBM printers automatically space a line after eiage return, this item
should then be crossed.
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SEND FORM FEEDS

A form feed is a special character (in ASCII, decid2) that makes most printers
space up the paper to the next top of form position. (Most QEkters do not
recognize a form feed.) This item, when ticked, will seridren feed character at
the bottom of each page. Some printers are notably fastearm- feeding' than
'line-feeding’, the latter being the way that VizaWnemally spaces up the paper.

SINGLE SHEETS
Tick this item when using single, cut sheet paper. The follgwommand box is

then displayed at the start of each page. Use the Flidnriey to highlight the
required action, and press RETURN.

Insert Next Sheet Of Paper

Select SKIP to skip onto the next page, keep selectingipiooskr several pages.
This is particularly useful when selectively mail merging

PRINT HEADERS

Normally, text in the Header Page is not printed attdlpeof each page. Tick this
item to have text lines in the Header Page printatdp of every document page.
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RIGHT JUSTIFY

A document is normally printed with a ragged right margin. Watdthe end of
each line usually end in different columns leading up taitfie margin. Tick this
item to have each line justified; space is inserted gJggtiveen words so that text
IS justified against both left and right margins. For epkemall the paragraphs on
this page have been printed justified, with this item ticked.

Justification is not applied to lines that contain a TidBnat symbol. If you wish
to start a paragraph a few spaces in from the redteoparagraph’'s margin, just
type spaces and the line will be correctly justified.

On printers than can micro space, such as the YidgaWrite inserts very fine
spaces to justify the line. On printers that cannot engpace, VizaWrite inserts
whole spaces. This item also justifies text columns.

PAPER LENGTH

Enter the number of lines that can fit on a single pagdéatel) of the stationery
you are using. Allow for the line spacing value sele¢tdtl). For 11 inch paper at
6 lines per inch it would be 66 lines, for 12 inch paper at 6 itR¥puld be 72

lines. If you are using single sheet stationery, thisyergr not critical. On

continuous stationery, this entry must be exact otherteige lines will start to

'move down' as each page prints.

PRINTER COLUMN
This entry is used to space the printer carriage up particular column, before
each line is printed. It could be called the printer'sr&rgin. This allows you to

vary the position of your document's left margin, whenimntpr without having to
change any format lines.
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PITCH/CPI

Selects the printed width of each character, 10, 12, 15 oh&@aters per inch,
some printer types do not support all these widths.

PROPORTIONAL

Selects proportionally spaced character formatting andimginthis is effective
when using a Daisywheel printer type, or the Epson. Alsonwlsng a printer
profile that includes the PS Unit tables. For Daisywhaed Epson, use
Proportional 1 only. Ensure that the daisywheel printer s supports
proportionally spaced printing (often referred to as PS moualé)tlzat a PS daisy
wheel is installed (Such as Madeleine or Tile onlilla and Triumph Adler).

Note that proportionally spaced text is formatted shgdifferently. Certain lines can appear on
screen longer than the right margin, and other lirees e much shorter. This is absolutely
correct, as you will see when printing. Because Viz&Vhas full proportional support:
tabulations, indents and columns are always printecdbsolate positions, based on the space
character width. Do not attempt to line up tables by 'spacilgays use TAB format symbols.

On printers, such as the HP LaserJet, that havepteufants this setting is the default font at the
start of each page. Different fonts are selected ih ligxusing the CONTROL-| to 5 format
symbols. Fonts can be switched at any time.

NLQ FONT

This entry selects the defaulear letter qualitydot matrix font. These fonts will
print on the CBM MPS-801 and other compatible Commodoragrs (not 1526
or MPS-802), also prints on Epson, Star, Shinwa and comgatibhese fonts are
built in to VizaWrite and are proportionally spaced. Operasorery similar to the

PROPORTIONAL features described above.

Fonts can be enhanced by underlining and emboldening. Tleediffexrent fonts are selected in-
text using the CONTROL-I to 3 format symbols. This aggls the normal use for these format
symbols. Fonts can be switched at any time.
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LPI

The number of lines per vertical inch can be changed ubkiagehtry, except on
CBM dot matrix printers. Note that double spaced lines caribted by placing a
2 in the first position of the opening format line.

ASCII, CBM ASCII
Usually, if you have selected a printer ROUTE of CBrial, then set the CBM

ASCII button. If you have selected any other ROUTEntket the ASCII button. If
your text has the upper flower case transposed, alsesditting.

[ PRINT DOCUMENT

Print Document

From Fage ~ To Page _ Copies Pagedt

Enter the number of the first document page to be printeel; #re number of the
last document page to be printed. Enter the number of copies pointed. If the
pages are to be numbered differently, enter the printed pageendor page one
(not necessarily the first page to be printed).

Press RETURN to commence printing.
Pressthe SPACE BAR to interrupt printing.
Press STOP to abandon printing.

When mail-merging from the Work Page: enter the number of the first set of
text held in the Work Page that is to be mail mergedtimtamain document, then
enter the number of the last set. A set is considerbeé &ll text that is in-between
DON'T MERGE symboils.
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[ MAIL MERGE

Mail Herge From

# The Hork Page
0 Disk Document
0 CBM Sequential File

hoe e

u HOW IT WORKS

A mail merge is probably one of the most common tyddarge scale operations
that a word processor can perform. A mail merge is siti@yfilling out of a fixed
letter or label with information such as a name and addres

The word processor can be instructed to automatically puitnithe same document
over and over again, but with different names and addreatly formatted as if all
typed by hand.

Of course you need not be merging names and addresses xAogridbe merged,
but a mail merge is certainly the most common and is lisexlas an example.

How is this done? Well, very simply. First identify whiparts of the letter are to

contain the varying information, then type the letteusisal, but type a MERGE
format symbol instead of each piece of information.
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Your letter may then look like this:

i, o atite i,

MRef: 34
bist May 19864

4

Eear.#,i

We .have.pleasure.in.enclosing.our.latest.
brochure, .which.contains. many.new.product.lines.
:h:ch.nay.he.nf.interest.tn.yuu.l
..................... yours.sincerelyd
..................... Fred Boned

..................... Director.0f.S5alesd

The document is now prepared for filling at each of the MER@mat symbols.
Now it is necessary to type the varying information thait e used to fill out the
letter.

This variable information can be supplied from one of three possibigces, in
this example the variable information will be takemirthe Work Page.

[ THE WORK PAGE

Issue the GOTO WORK PAGE command and type in each peagormation
like this:

Shendle .Hardware.Company,3Unit .288Tipper.Trading Estate.
T:ppzrsu:llet/ﬂ!ZEt S hendl:ﬁ ..... IPP ....... 1g .......... |
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All the other customers’ details can be typed in alaimiay. At the end of each
customer's information, type a DON'T MERGE format bgin This will allow
individual customers to be selected.

Once this has been completed, you will have a Work Paggiaing information
that can be used over and over again in other lettersed as the batch you are
about to print.

To print out the letters, issue the PRINT MAIL MERG&@mand, press the Work
Page button on, and press RETURN. Each letter will powt, each one filled
with the varying pieces of information.

The MAIL MERGE command uses the page range specifiethéen PRINT
DOCUMENT box to select a range of consecutive custonaesails. In our
example, each customer set is identified by placingCND MERGE format
symbol at the end of .31l of a particular customer'ail$etSo the first customer's
details are set number |, the second is set number 2 and so on

Before issuing the MAIL MERGE command, issue PRINT DOCUMENT and
alter the page range as required, press STOP and issN& RRAIL MERGE, the
mail merge will then only print letters out for cusinsets in the specified page
number range.

Another way to mail merge and selectively print istitk SINGLE SHEETS in the PAGE
SETUP box. Before each letter prints, VizaWrite yiluse and show the merged letter on the
screen. Select the SKIP action box, using the F1 fum&gy, VizaWrite will skip on to the next
letter.
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[ DISK DOCUMENT

The above example shows how to store information in tleek\WWage of the
document that is to be filled. If you have a particulaahgé amount of information
then we recommend that you use the following method dfmeging.

Variable information can be held in pages of a totallyasgte document. Each
name and address is typed in the usual way, separated by MBRG& §ymbols.
However, instead of separating each set of information aibON'T MERGE
symbol, use an END OF PAGE symbol. Each set is thesedlon a separate page.
This makes the maintenance of the information consideessier and neater.

Once again the page range entries in the PRINT DOCUMBE®k can be used to select which
consecutive customer's details are to be merged.

The name of the VizaWrite document containing the pagedaimation is typed
into the Name entry.

[ CBM SEQUENTIAL FILE

This final information source provides the necessaryfaterto information files
produced by other software products, such as VizaStar, owlgoomtegrated
spreadsheet/database. The sequential file is assumed toQRMNPASCII code.
Each carriage return is considered in the same way M&RGE symbol in a

VizaWrite information source.

The name of the sequential file is typed into the Nantg/e

In VizaStar, issue the DATA OTHER EXPORT command tpogk the current database file.
This creates a sequential file in CBM ASCII, suitalolerhail merging into VizaWrite.
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SKIPPING OVER UNWANTED PIECES OF INFORMATION

In any merge operation, a DON'T MERGE format symbol typedhe main
document (containing the fixed letter or address label) SKDRER the next
piece of information that would otherwise be merged atndw MERGE format
symbol. This permits the use of the same informatioarcso for different
applications.

For instance, if you were printing an address label usimgnrdtion similar to our
previous example, you might wish to skip over a refezenamber. Typing a
DONT MERGE symbol after the last line of the addresisel would make
VizaWrite skip over the reference number, typing a se®ymdbol would skip
over both the reference number and the salutation.

[ PRINT GLOBALLY

Global Print

Next Document |chapter 2

]

If you wish to print several documents as one continuous dodutiney can be
linked together by entering the name of the next document aoaliments except
the last.

To change this entry, type the name of the next documentiohain and press
STOP. FILE REPLACE to save the document and this settiog bato disk.
Repeat this for all documents that are to be globally mriffeLE OPEN the first
document that is to be globally printed, issue FILE GLOBAM aress RETURN
to commence a- global print.

Note that this entry can always be filled out withowihg to print globally. Just
PRINT DOCUMENT in the normal way.
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There are three situations when you may need to pobady:
1) To print out a large document that cannot all fit into coepuiemory.
2)  To keep continuous page numbering across all documents iretarg

3) To automatically print out a number of unrelated documemttjout
intervention.

To accommodate these situations it is important to utadetthe use of the Page#
entry in the PRINT DOCUMENT box: This allows the printed @agimber of the
first page to be adjusted. Normally this is a 1. Whensét and part of a global
print, the first page number follows on from the last pafgidne previous document
in the chain. If it is not part of a global printing, thest page is printed as page
number 1. When set to 1 and part of a global print, thedage is printed as page
1.

A page number is printed by including a CONTROL-# in eitter Header or
Footer page.
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11. DISK COMMANDS

The Disk groups of commands are concerned with the em@nte and general
housekeeping of documents stored on disk.

SR

i,
,,,,,,,

Erase File
Backup

[ PREPARE

Before you can use a brand new diskette, it must be fardnatthis command
prepares a new disk in this way. It will also re- fotma existing disk, however all
existing information will be irretrievably lost.

Format New Diskette fis

socwent aisk ] 14 [1d]

Enter the name to be given to this disk, press TAB and entaro character
identity code (anything you like). Press RETURN to formatdis&.

If you have an already formatted disk with files thatiyno longer need, you may
omit the identity code. This will clear all file entsiérom the disk's directory and
give it the new name. This is much faster than re-ftingathe disk again. If you
have encountered READ ERRORS or WRITE ERRORS while uairysk, it
should be completely re-formatted once you have rescueiinioytant files.
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m COMMAND

Using this command option, any 'low-level' CBM Disk Operat8ygtem (DOS)
can be entered and executed through the disk's command chdimesk
commands are detailed in the CBM disk manual.

Send Disk Cowmand

Beware that certain DOS commands are not intended to beiugkis way and
can cause unpredictable results if attempted. A diskeats can be validated
using this command, enter V followed by the drive numbempaess RETURN.

[ ROUTE

When using disk drives with different device numbers, or disk drives with a
drive 1, use this command to re-direct subsequent disk ascess

Disk Route

® Drive O 0 Drive 1
# Device 8 0 Device 9
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[ ERASE FILE

Any disk file can be erased from the current disk usirggdgbmmand.

Erase Disk File

My.o0ld letter

[my 014 letter ]

Groups of files can be erased, all at once, by usingrpathatching characters ?
and *. Take care when using pattern matching. For example

letter* Erases "letter", and "letter to joe"
le??* Erases "lease","letter","lettuce" and "lettejoe"
le??? Erases "lease"”, "lemon" but not "lettuce"

[ BACKUP

This command is used to copy the entire contents of eitargle or double sided
disk onto a completely fresh disk. This is done by swappingligieto be copied,
known as the source disk, with the disk that the cefp be placed on, known as
the target disk. This is performed in several passesuaes the memory that a
document normally occupies. For this reason you should FIEBLRCE your
document before using this command option.

Before commencing this operation, place a WRITE PROTH®@B on the disk that is to be
copied. The target disk should not have a WRITE PROTECB, BAd should either be a brand
new disk, or one that you no longer require.
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12. LINK COMMAND

VizaSpell co-exists in memory alongside VizaWrite. THRK command is used
to immediately switch over to this co-existing application

VizaSpell has its own MENU BAR. Once you have LINK'esfue a command in
the usual way, pressing the CBM or ESC key to highlight antamad. When

VizaSpell is inactive, a blank desktop is displayed andcilment VizaWrite

document is hidden from view. To return back into VizaWrigded the QUIT

command from the VizaSpell menu bar.

The following sections describe the VizaSpell commands.
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13. ABOUT VIZASPELL

VizaSpell is the integrated spelling checker designed forwise VizaWrite
documents. By using VizaSpell on your documents you canutee that your
documents are free of not only spelling mistakes, but tygirays as well.

Your VizaWrite documents can now be checked against theisd@0,000 plus
word English dictionary (U.S. copies have a U.S. Englistiatiary). For special
applications requiring technical words, or when using pro@snes you may
update the dictionary to include your own words. The dietig can be searched at
any time, so that while you are typing, you can simipigk up the on-line
dictionary.

The VizaSpell menu bar is 'switched in' by selecting tiéKLcommand from
VizaWrite. Once switched in, the VizaSpell menu bar rnemantil the QUIT to
VizaWrite command is selected.

The VizaSpell CHECK command is used to prepare a lialldhe words used in
the current document, this list is then displayed wégleh word is looked up in the
disk based dictionary. After the CHECK is completey yoay then QUIT back to
the document and use the SEARCH VERIFY command to highéghh miss
spelt word. Words can then be corrected, or marked for latdusion in your
USER Dictionary.

If you decide not to mark any words for addition to the USERti@nary, the

process is complete. To add new words to the USER DictioddNK to
VizaSpell and select ADD.
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USER DICTIONARY

The USER Dictionary, as the name implies, is youn @aditional dictionary that
extends the supplied (MAIN) dictionary. The USER diotry is, in fact, a normal
VizaWrite word processing document which can be opened, eatigrinted in
the usual way. This is especially powerful as you can@eldfe or print out words
from the USER dictionary as often as you like.

In addition to the normal spelling check process, theresaweral UTILITIES
which can be used to maintain your dictionaries.

FIRST STEPS

Before you spell check your first document, you should mal@@y of the
dictionary files supplied on the VizaWrite system diSke VizaSpell UTILITIES
command does this for you, select COPY DICTIONARY FIL&®l follow the
screen instructions. You will need a brand new diskdld the copied dictionary
files. This process uses the memory that a VizaWriteigeat normally occupies,
be sure to FILE REPLACE your document before using this cardma
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14. VIZASPELL LIST COMMANDS

The List group of commands display various word listsaeted from the current
VizaWrite document.

o

m Lis't : 10 '- " - .-- ity 1I-u." R0 .--.-'. -.-' 2 Lt ettt e et et bttt il et ata ey
wEt  flphabetic B S e s
High Usage
Unrecognised

When issuing one of these commands for the first ttheedocument is processed
and the word lists prepared. While the word lists arpared, colored squares are
flashed along the top of the screen. The word list is peepar the unused
document memory. When working on a particularly large docufihehould first
be split into two smaller documents.

[ ALPHABETIC

A complete list of. all words used in the current documerdisplayed in strict

alphabetic order. Against each word entry is the numbemesk that the word has
been used. The list is shown in three columns, press REITid continue through

each screen full. Press STOP to leave the word liptagisand return to the menu
bar.

[ HIGH USAGE

A complete list of all' words used in the current doeamis displayed in most
frequently used order. Against each word entry is theb®un of times that the
word has been used. The list is shown in three columns, RES&RN to
continue through each screen full. Press STOP to leaverdie list display and
return to the menu bar.
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n UNRECOGNIZED

After a spell CHECK, displays a list of the unrecognizeards in alphabetical
order. If more than a screen full, press RETURN to oomtithe display, press

STOP to leave the unrecognized word list and return to time: e

14-2

An Alphabetic Word List

2 17 and T 1 brochure .
# 1 able 2 another 2 but ;
%@ 2 about i any 1 call %
# 1 above : 2 anywhere 6 can :
# 1 accidental { april 1 carry :
@ 1 acts 3 are i catastrophes Eg
# 1 adjust 3 around 2 change :
@ 1 adjusted 4 as 1 classic :
i 1 affects 4 at 1 clearer i
1 again 3 automatically 1 command §
# 1 against 1 away 1 company :
@ 5 all { bar 1 completely %
¢ 1 allowing 9 be 2 computer |
o 1 allows 4 been 1 conforns :
@ 1 almost i :efure 1 contains %
# 1 alon egin :
A 1 alsug 1 being Next Screen

% 1 alter i1 bert ;
@ 2 altered 1 bone %
i 4 an 1 border :
i :
e :
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15. VIZASPELL CHECK COMMAND

The VizaSpell Check command performs a complete spelhagkcof the current
document against the disk dictionary.

BOWUETN Check

; % Document
L el e e e e T e

RN

q
3
] A

[ CHECK

Unless one of the word lists has been displayed, tHe@kdcommand option first
processes the current document and produces a unique viokHige the word
list is prepared, colored squares are flashed alonwghef the screen to show that
VizaSpell is active.

After preparation, the first screen full of words to Weeacked is displayed. The
dictionary disk should be inserted in the disk drive andsiheling check then
proceeds. Each word is highlighted as it is checked; if iamesnhighlighted it is
not in the dictionary and is unrecognized.

After a spell check, a list of unrecognized words can bgladisd using the LIST
command.

As the check continues, each screen full of words igladied. On completion,
press RETURN to leave the check and return to the Vizh®ealu bar.

To correct your document: select QUIT to VizaWrite, GOTAGE |, select
SEARCH VERIFY. Each unrecognized word is highlighted, in turncéorection
or learning. See the SEARCH VERIFY command description.

After VERIFY, to add LEARNT words to the dictionary: sdlecINK to

VizaSpell, select ADD.
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16. VIZASPELL ADD COMMAND

The VizaSpell Add command is used to extend the Usetiodary after a
document has been verified.

The VizaWrite SEARCH VERIFY command is used after allsB&lECK to
highlight and correct miss-spelt words. New words LEARNT are&ethfor later
inclusion in the USER dictionary. The ADD commandused to include these
words.

If the disk you are using becomes full, the CBM DOS (digkrating system) message: 72,DISK
FULL,00,00 is displayed. If this occurs you will need to retarVizaWrite, free some space on
the disk (ERASE unwanted documents) and spell check onee mor

Once you have added the learned words, subsequent spddt et dictionary searches will
consider these words as part of the whole dictiondéryou manually entered a word in the
USER dictionary that is also present in the MAIN bicary: the word is no longer considered
part of the dictionary. This is how to delete a word.
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THE USER DICTIONARY - Internal Workings

The following explanation is given in case a disk erroucsevhile ADDING. It is
not necessary to understand these workings, in order toiza8péll.

The USER dictionary is stored on the disk as a reguiaaWrite document and is called
"VS.USER.DICT". When ADDing to the USER dictionary, 2dBEpell extracts the existing
words from the document and merges the words just LEARN&.new combined dictionary is
written out to disk as "VS.USER.TEMP". When this hasnbs&ccessfully written out to disk,
the USER dictionary is renamed from "VS.USER.DICT""¥S.USER.OLD" and the new
USER dictionary is renamed from "VS.USER.TEMP" to "MSER.DICT".

If a catastrophe occurs, or the disk becomes full, jay need to recall these documents back

into VizaWrite and then save them back onto the diskp@rform any VizaSpell command there
must always be a "VS.USER.DICT" and "VS.USER.OLDZ firesent.
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17. VIZASPELL SEARCH COMMAND

The VizaSpell Search command searches through the diskndries for a
requested word, or group of words.

Search
i Dictionar

¢ T
e RO

[ SEARCH

Both the MAIN and USER dictionary can be searched fpasicular word or
group of words. You can also display the entire dictipna

Enter the word to be searched for and press RETURN. pdtern matching
characters ? and * to search for groups or entire listsads.

For example:
Search For a*
displays all words beginning with the letter "a".
Search For auto*
displays all words beginning with the prefix "auto".

To search for words a particular length, then the "wildi'taymbol can be used.
This is a ? question mark.

displays all five letter words.
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Search For oc??r*

displays words starting with "oc" having any two following ledter
with a fifth letter of "r" and ending in any sequenddetters. This is
particularly useful when you are unsure of a particular isygefind
wish to display a limited number of possible words.

The display of words found in the dictionaries is showmlphabetical order in

three columns. Press RETURN to continue through each sfukkeRress STOP
to abandon the search.

i actor

E acute

; adage

i adapt

§ adder

i addle :

i adept :

4 abhor adieu ahead §

i abide admit aheap i

. abode adopt aided E

abort adore ained -

about adorn aisle i

i above adult alack L

abuse aeons

i

aches i :

acorn afoot Kext Screen i

atres afore :
atrid after %
acted again B

A Search for 6 Letter Words
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18. VIZASPELL UTILITIESCOMMANDS

The VizaSpell Utilities groups of commands are used tontama the disk
dictionary files. These commands use the entire memamyally used to hold the
current VizaWrite document. Be sure to FILE REPLAGCE turrent document
before issuing a Utilities command option.

B Copy Dictionary
Make Empty Dictionar

[ INTEGRATE USER DICTIONARY

This command extracts new words from the USER dictiomad merges them
into the MAIN dictionary. As the MAIN dictionary is helin compressed form,
your total dictionary will require less disk space andybieker to process if you
regularly integrate your USER dictionary.

Before using this command, you should ideally DISK BACKU#e tdisk
containing the MAIN and USER dictionary. Otherwise hi¢ disk becomes full or
corrupted in some way, you may lose a part of your valudiBliN dictionary.

This operation does not require any disk swapping, just itlserdisk containing
the dictionaries to be integrated and the merge procdssgavithrough each
dictionary letter file until complete. The current wdrding merged is displayed,
S0 you are able to see the progress of the operation.

If you have placed a word in the USER dictionary whiclalg in the MAIN
dictionary you will be asked to confirm its deletion frame tMAIN dictionary.

After the integration, the USER dictionary is rendne “VS.USER.OLD” just as it is when you
ADD to the USER dictionary after a VERIFY.
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Due to the way in which the CBM disk system operates dibtionary files are now scattered
across the disk in use. While the dictionary is péfeeadable, the disk mechanism will need to
do some rather frequent head movement whenever you ndclspek. To straighten out the
dictionary files, use the Utilities command COPY DIONARY FILES. This places the newly
formed dictionary files in the optimum position on araraew disk. Use this new disk and store
the intermediate disk away, as a security copy.

[ COPY DICTIONARY FILES

This command is first used to create a copy of the diatyofles supplied on the
VizaWrite system disk.

This command should also be used after Integrating a USEimary to create
an optimum performance dictionary disk.

This command can also be used to create backup copies ohdiats, which is
much quicker than the full DISK BACKUP.

The copy is performed in at least one pass, and two diggssvAs the dictionary
grows in size, the copy will take longer.

The dictionary is copied onto a brand new disk, which & formatted by the
command. Follow the screen instructions carefully, to gmevaccidental
destruction of your original disk (the source disk), plac¥VRITE PROTECT
TAB over its notch.
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[ MAKE EMPTY DICTIONARY

This command is used when you wish to build your own USERodary
containing just the words you use. It will give an indicataf the size of your
vocabulary, or at least the size of your written vocalyu{@hich may be quite
different). By making an empty dictionary and LEARNINGongds from your
documents you can build a tailor-made dictionary for ydtur$ais could possibly
reduce the time taken to spell check, if your resulticgjahary is smaller than the
supplied 30,000 word dictionary.

As in the COPY DICTIONARY FILES command, the new diskfirst of all

formatted, so be sure to use either a brand new disk oldadisé with files that
are no longer required.
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19. VIZASPELL QUIT COMMAND

The VizaSpellQuit command is used to exit from VizaSpell and return to
VizaWrite.

If any of the UTLITIES commands have been used, the docurasea is
automatically cleared, equivalent to a FILE NEW. I&tdocument had been
altered since last saved, a warning message box woulbkawedisplayed.
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[ APPENDIX | SUPPLIED DOCUMENTS

Useful documents are supplied on the system disk, these a

open me
sample

merge letter
merge label
merge multilabel

The open medocument is where we tell you about enhancements and any other
information which may be relevant to your particular copYiadWrite.

The sample document contains almost every kind of document laymitytou are

likely to want to do. If you are unsure how to use a partidolanat symbol, then
use this document to "crib" from. Also practice sometled commands and
formatting operations. FILE OPEN this document, removeststem disk, and
then FILE SAVE it onto one of your working disks.

Themerge letter document shows how to construct a standard letter with MERGE
format symbols, so that it can be repeatedly printed faghalhames and addresses
in the Work Page. This is the example used in the MAIERMGE command
description. To try this out, just issue the PRINT MAVERGE command after
setting your printer type in the PRINT SETUP PAGE box.

The merge label document shows how to print out single address labels
repeatedly. Notice that page | just consists of fourR@®E format symbols, one
for each name and address line.

The merge multilabel document shows to print out four across labels, by using

text columns, works using the same principle as above Lt twe power of
column processing.
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[ APPENDIX I PRINTER CONNECTIONS

n CBM PRINTERS

Commodore serial printers are connected using the capyiesdi with the printer
at time of purchase. This cable is plugged into either soakéthe rear of the
1541/1570/1571. The printer cable is plugged into the DIN sockbeattr of a
C-128D.

n PARALLEL PRINTERS

The most popular signal protocol now used by non-CBM printePaiallel (also
known as Centronics-Parallel). To get almost total caiisy with different
software products and print from BASIC, a separatefateris required, such as
the CARDCO G+. These interfaces plug into the Commoplsiteas if they were a
CBM printer. The interface then plugs into the parghiehter. However, these
interfaces can be quite expensive (and difficult to use).

We have created a much simpler and cheaper solution usiogyy &ost cable
connected between the User Port of the CI28 and the pamafiter. Contact your
dealer or the address on the back of the VizaWrite ptoolc for details. The
PARALLEL button on the PRINT ROUTE box directs printingtahrough this
cable. This cable can be used with all Viza Softwaospets, such as VizaStar,
VizaWrite and OmniWriter.

n RS-232 Viza SERIAL

The most well knowmon-standardstandard of all time is RS-232. This signal
protocol is becoming an extra option for most printers, gradlving taken over.
It is often very difficult to connect RS-232 printers, siynpecause neither the
computer manufacturer nor the printer manufacturers expiaigsimple terms,
what signals they use.
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This complication is made worse because the CI28 usuatjyires an extra
interface plugged into the User Port, and even then the maxreliable baud rate
IS very slow.

As you may have read, this manual was written and prugety VizaWrite on a
standard C-128. The printer was a Hewlett Packard Lasehieh wses RS-232 at
up to 19200 baud (bits per second). Just to send a page of whisfomt,
proportionally spaced, justified manual at 1200 baud (bits pendeemuld have
taken over 5 minutes!

So we designed a low cost cable to connect directly betweef4128 and RS-

232 printers, and wrote the necessary software driversvitr&t right up to 19200

baud. And here it is, installed in VizaWrite and avddaib you need it. Contact

your dealer or the address on the back of the product boxl¢éo arViza RS-232

cable. Being able to use the high baud rates meant tbatpeae was sent and
printed in around 30 seconds.

The polarity of either data or busy lines can be ingeb a setting in the printer
profile (see Appendix IV).

Viza RS-232 is selected on the PRINT ROUTE box, be suset BAUD RATE,
DATA and PARITY correctly. Viza RS-232 always sends 2 stibp. Connection
details are supplied with the cable.

[ APPENDIX Il |[EEE PERIPHERALS

VizaWrite can be used at full IEEE speed with any CBM BHiisk drive. The
approved IEEE cartridge is manufactured by BRAIN BOXEStadrENGLAND
051-427-1526. Be sure to ask for the model with the cartridgmesr suitable for
VizaWrite. This interface plugs into the cartridge s#&td fully interfaces to
BASIC.

This interface also has a built-in parallel printer rifstee that uses the same cable
as described above under PARALLEL connections.
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[ APPENDIX IV PRINTER PROFILE SYSTEM

The printer profile system lets you configure VizaWrie your particular printer's
characteristics. The printer profile is defined in tlrstfpage of a VizaWrite
document. The printer profile must then be loaded, onceheatstart of each
VizaWrite session, using the VIZA PROFILE LOAD commia(CBM V P).

The profile i- made up from a number of entries, eachydog#ing used to vary a
particular printer operation. To be able to define a profde will need to be

familiar with your printer's operation. We have includditing of a profile for an

EPSON FX-80, this same profile is included on the Vizés\disk and is called
"sample profile". We suggest that you take a copy of #md,alter it as required.

Each profile entry consists of one or more parametefAB format symbol, optional comments
and a RETURN. Each entry must be present, even thougle timay be no parameters.
Parameters can extend over several lines, but muaysend in a TAB format symbol.

When entering printer codes, they can be typed as nurobdisir ASCII letter equivalent,
separated by commas._A sequeatketters can be enclosed in either single or dogintees.

Profile entries that require a Y/N parameter can tiélank; this is understood as N (NO).

In addition to these entries, ALL printer menu settinigs gcreen color and cursor
style constitute the profile. When the profile is loadad, these settings are
restored and the PRINT PRINTER type is set to Use Profile.

Finally, if a format line is entered at the top of pdge the profile document, it is
taken as the default format line, replacing the usuédulleformat line set into
NEW documents.
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[ PRINTER PROFILE ENTRY DESCRIPTIONS

Secondary Address Number - 0 to 31

Some CBM printers, and serial to parallel interfacegll as the CARDCO)
require that all printing be done using a particular Secgndaldress.
Normally VizaWrite does not use a secondary address.

Data/Busy Signal Polarity - 0 to 3

This entry allows the RS-232 data and busy signals tavated. 1 inverts
the recognition of the busy signal, 2 inverts the dataadi@ inverts both the
busy and data signal. This option applies to the low cost/highd sSpea
RS-232.

Send Cursor Down - Y/N

Most CBM printers need to be sent a cursor down (decimatitfie start of
each line. This switches the printer out of upper caggigra mode and into
lower case/upper case mode. This applies to CBM printers only

Qume/Diablo/Juki Microspacer - Y/N
Spinwriter Microspacer - Y/N
Triumph Adler Microspacer - Y/N
HP Laserjet Microspacer - Y/N

These entries can apply when printing justified tekgning columns and
printing proportionally spaced text. Most printers conform to ohéhese
established spacing methods. If your printer can micros (pa@ee the print
head by 1/120th inch) and you are not sure what systerseg, tselect
Qume/Diablo/Juki.
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Dot Graphics Width - 0 to 2

This entry is used when printing high resolution screen priit$ #LINE
FEED). Leave blank if your printer cannot print in bit imagede. Enter 1
if the maximum number of dots wide is 960, enter 2 if th&imam number
of dots is 1280.

Reserved

Reserved for future use, leave blank.

Embolden By Backspacing — Y/N

This entry is used when text is enclosed by the emhdioienat symbols,
CONTROL-E. If this entry contains a Y, then the pnirttead is backspaced
using the ASCII BS (8) code and the text is repeatediyteati If this entry
contains N, the Embolden On sequence is sent (descrilma)bel

Embolden This Many Times - 0/9

When printing emboldened text; this entry governs how ntiamgs the text
will be re-printed.

Offset Print By Microspacing — Y/N

A-6

When printing text enclosed by tbhésetformat symbols, CONTROL-O. If
this entry contains Y, the print head will be backspaned/120" inch and
the character re-printed. If this entry contains N, @ftset On sequence is
sent (described below).
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Underline By Backspacing — Y/N

When printing text enclosed by the underline format symiG&BINTROL-
U. If this entry contains Y, the print head will be backgmh@and the
underline character printed underneath the text charafftehis entry
contains N, the Underline On sequence is sent (desdréded).

Do 0-9 Extra Codes Space — Y/N

The CONTROL-0 to 9 format symbols can send a sequafnoenter codes

(described below). This might be used to actually print a normaily

keyable character. This entry tells VizaWrite whettoeallow for this ‘extra’

character when tabulating and justifying text. This entry s2quence of 10
settings, separated by commas. Enter a Y if the sequanmts a character,
enter an N if the sequence doesn't. This entry alsqesctee proportional
space width of a printable character, in decimal.

Initialization Sequence

This sequence of codes is sent to the printer afteradicty the PRINT
DOCUMENT command. This can be useful in clearing anyt@riimodes'
left over from a previous printing, can be left blank.

Form Feed Sequence
If the SEND FORM FEEDS is ticked in the SETUP PAGE ,bdizaWrite sends

this sequence after printing each page and line spacihg foase of the page, can
be left blank.
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Pitch 1
Pitch 2
Pitch 3
Pitch 4

These sequences correspond to the Pitch/CPI buttahe IBETUP PAGE
box. They are used for mono spaced character printing, daft bé&ank.

Proportional 1
Proportional 2
Proportional 3
Proportional 4
Proportional 5

These sequences correspond to the Proportional buttotise SETUP
PAGE box, and are used for proportionally spaced charnaigiging.

When a proportional button is set on, text is formatedording to each
character's width. The width of each character mustdoeectly defined in
the profile. The five possible proportional typefaces can shached

between, in-text, by using the CONTROL-1 to 5 format symbols

Obviously, the printer in use must be capable of haviniderdnt
proportional typefaces (fonts) selected by software codeesegs.

Can be left blank.
For each font used, the corresponding PS Unit Table mustebeed.

Failure to do this will result in irregularly formatted text, boin-screen and
printed.
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Lines Per Inch 1
Lines Per Inch 2
Lines Per Inch 3
Lines Per Inch 4

These sequences correspond to the LPI buttons in thelBSIPAGE box.
They are sent at the start of each document print.

Can be left blank.

Underline On Sent at the startldihderlinedtext.

Offset On Sent at the start Offsettext.
Embolden On Sent at the startErhboldenedext.
Little On Sent at the start bfttle text.
Wide On Sent at the start Bfidetext.

Subscript On Sent before printingsabscripteccharacter.
Superscript On  Sent before printingaperscriptec¢haracter.

Underline Off Sent at the end Ohderlinedtext.

Offset Off Sent at the end Offfsettext.
Embolden Off Sent at the endBmboldenedext.
Little Off Sent at the end dfittle text.
Wide Off Sent at the end dYidetext.

Subscript Off Sent after printing@ubscripteccharacter.
Superscript Off  Sent after printingSauperscriptec¢haracter.
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Extra Code O
Extra Code 1
Extra Code 2
Extra Code 3
Extra Code 4
Extra Code 5
Extra Code 6
Extra Code 7
Extra Code 8
Extra Code 9

The sequences are sent by placing a CONTROL-0 to 9 faynatol in the
text. Almost any number of codes can be set in a single seguBee also
'Do Extra Codes Space' earlier in the profile description.

PS 1 Unit Table
PS 2 Unit Table
PS 3 Unit Table
PS 4 Unit Table
PS 5 Unit Table

If any of the Proportional buttons are set on in tB 3P PAGE box, all
text is formatted according to the character widths definedthm
corresponding PS Unit Table. Alternate PS fonts aréched in-text, by
using the CONTROL-1 to 5 format symbols.

The space widths for each character must be enteradcin/ASCII order,
starting with SPACE (decimal 32) and ending with the TH.Qdecimal
127).

Note that VizaWrite has built-in PS support for Qumalb/Juki printers, using PS 1.
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Appendix

Sample Printer Profile For An EPSON FX-80

=3 35 535 O35 O

n
0
n
n
n,

ESC,@
12

ESC,P
ESC,M
ESC,E
15

ESC,p,1

ESC,2
ESC,0
ESC,1

Appendix

n,n,n,n,n,n,N,N,N

Secondary Address No. - 0 to 31
Send Cursor Down - y/n
Data/Busy Signal Polarity - O to 3
Qume/Diablo/Juki Microspacer - y/n
Spin writer Microspacer - y/n
Triumph Adler Microspacer -y /n
HP Laserjet Microspacer - y/n
Dot Graphics Width - 0 to 2
Reserved
Embolden By Backspacing - y/n
Embolden This Many Times - 0to 9
Offset Print By Microspacing - y/n
Underline By Backspacing - y/n

Do 0-9 Extra Codes Space - y/n

Initialization Sequence
Form Feed Sequence

Pitch1 10 CPI
Pitch2 12 CPI
Pitch 3 Enlarged
Pitch 4 Condensed

Proportional 1 PS Mode
Proportional 2
Proportional 3
Proportional 4
Proportional 5

Lines Perinchl 6
Linea Perinch2 8
Linea Perinch3 12
Linea Per Inch 4
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ESC,-,1 Underline On

ESC,E Offset On

ESC,G Embolden On

15 Little On

14 Wide On

ESC,S,1 Subscript On
ESC,S,0 Superscript On
ESC,-,0 Underline Off

ESC,F Offset Off

ESC,H Embolden Off

18 Little Off

20 Wide Off

ESC,T Subscript Off

ESC,T Superscript Off

ESC,4 Extra Code 0 Italic On
ESC,5 Extra Code 1 Italic Off

Extra Code 2
Extra Code 3
Extra Code 4
Extra Code 5
Extra Code 6
Extra Code 7
Extra Code 8
Extra Code 9

12,12,11,11,11,12,10,11,11,08,09,10,08,12,11,12,11,11,11,12,11,12,12,12,10,12,10,
08,10,08,12,12,12,05,08,12,12,12,12,05,06,06,12,12,07,12,06,10,12,08,12,12,12,12,
12,12,12,12,06,06,10,12,10,12,12,12,12,12,12,12,12,12,12,08,11,12,12,12,12,12,12,

12,12,12,12,12,12,12,10,12

A-12

PS 1 Unit Table
PS 2 Unit Table
PS 3 Unit Table
PS 4 Unit Table
PS 5 Unit Table
....end
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[ APPENDIX V 64 COMPATIBILITY

This appendix explains document file compatibility with 8Ai¥rite and VizaSpell 64. This also
applies to OmniWriter and OmniSpell 64.

VizaWrite Classic can read a VizaWrite 64 documeneddly using the FILE OPEN or FILE
LIST commands. However, you cannot immediately FILEPRECE this document. Instead,
simply FILE SAVE and give the document a new name.rAfie FILE SAVE, you can then
FILE REPLACE as normal. You will then have two docuniniéles: the original 64, and the new
128, both with different names.

VizaWrite Classic files are SEQuential. VizaWrite 6iéd are PRG (program) files. We have
changed the file type because of disk directory erraused by the 1541's disk operating system.

If you need to read VizaWrite Classic documents baak éither VizaWrite or OmniWriter on
the 64, we have included a program on the system disk test thhe necessary backwards
conversion. LOAD "128 TO 64",8,1 and RUN from BASIC, omeita 64 or a 128 computer.

If you have an existing set of VizaSpell 64, updated dictipfilas, you should first copy them
onto a new disk, using the UTILITIES COPY DICTIONARY comand in VizaWrite Classic.
Once again, this will change the file type, from PRGEQS

If you have an existing set of updated OmniSpell dictioffigey, you will first need to rename
them. The system disk has a program "OS RENAME". Laradi run from BASIC on the 128,
then use the COPY command described above.

VizaWrite Classic can read files from a 1541 disketta kb41 disk drive; this is performed at
the usual slow serial rate. VizaWrite Classic camlfdas from a 1541 diskette, placed in either
a 1570 (single sided) or 1571 (double sided) disk drive. Thisrferpeed in burst mode, as a
FASTLOAD. Naturally, 1570/1571 diskettes placed in a 1570/1571 driveeadein burst mode
as a FASTLOAD.

Note that 1570/1571 drives can occasionally take a few setortitect a 1541 diskette. This

should not be interpreted as a fault in either theedoivdisk. It's just checking it, as these drives
can support many different disk formats.
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Cancelling a command 2-6, 4-4
A CAPS lock key 4-1
CBM ASCII 10-7
Abandoning commands 2-6, 4-4 Centering text 3-8
About this manual 1-1 Characters free 5-1
Accepting a word 8-4 Check command 15-1
Actions 4-11 Clear key, calculator 5-3
Adding, to user dictionary  16-1 Close, File command 6-2
Add command 16-1 Closing a document 6-2
Adjust controls, CLR key 4-2
Viza command 5-6 Color
All clear key 5-3 Changing in a document  5-6
Altering text 3-1 Setting in the profile A-4
ALT key, uses 4-1 Columns, text 3-9, 3-10
Arrow keys Command, Disk command 11-2
seeCursor keys Command keyseeESC key
ASCII printing Command selection 2-6, 4-8
CBM ASCII 10-7 CONTROL KEY
True ASCII 10-7 0/9 Send printer codes  3-12
Automatic footings 2-10 C Center text 3-8
Automatic headings 2-10, 10-4 E Embolden text 3-11
Auto line feed, setting 10-3 F Format line copy 3-5
Auto page numbering 9-1, 9-2 H Hide/Reveal 3-5
Auto pagination 6-4 | Indent paragraph 3-6
L Little text 3-12
M Merge point 3-14
B N New column 3-9
0 Offset text 3-12
Background color 5-6 P Page ending 3-2
Backup, Disk command 11-3 R Right align 3-8
Baud rate setting S Subscript 3-12
seeRS-232 A Superscript 3-12
Bold text,seeEmbolden T Tabulate 3-7
Buttons, usage 4-10 U Underline 3-11
W Wide text 3-12
# Page number 3-12, 9-1
C Numeric tab 3-7
Copies, printed 10-7
Calculations, document 7-5 Copy dictionary, Utilities 18-2
Calculator, Viza command  5-2
Index
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Copy, Edit command
Copying a disk
Copying a format line
Copying text
Copyrights cover
Creating a document

Creating empty dictionary

Credits, see cover
CTRL key
seeCONTROL key
Cursor
end of page
movement
start/end of a line
start of page
top of screen
next/previous page
next/previous screen
Cursor keys
Cursor style, adjust
Cut sheet, selection

D

Delete, Edit command
DELete key 4-3
Deleting from dictionary
Deletion

Deleting a page end

Deleting text
Dictionary

Copying

Creating

Searching

Updating

User
Directory. listing

7-1
11-3
3-5

2-2
18-3

4-2
4-3, 4-5

4-4
4-4
4-5

4-3
5-6
10-4

7-3
18-1

4-3
4-8, 7-3

18-2

18-8

17-1
18-1
18-2,16-2
6-3

Disk
Backup
Command
Drive/device numbers
Erasing a file
Preparing a new disk
Printing to
Distribution, see cover
Document
border
Closing
Creating
Listing documents
Merging from disk
Opening
Pagination
Print Command
Replacing on disk
Saving to disk
Searching
Don't merge,
format symbol

E

Easy script
merging text
Embolden
configure
format symbol
End of page,
format symbol
typing into
End of paragraph
Entering text
Erase, Disk command
Erasing a disk file
ESC key

11-3
11-2
11-2
11-3
11-1
10-1/2

2-3
6-2
6-1
6-3
6-3
6-1
6-4
10-1
6-2
6-2
8-1

3-14

6-4

A-9
3-11

3-2,3-11
3-2,3-3
4-4
3-1
11-3
11-3
4-3

Index
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INDEX

Exact match

Extra codes
configure
format symbol

F

File names, entering
Find, Search command
Footer,Goto command
Footings
Form feed, configure
Format line,

copying

usage

Formatting,
columns
control key
copy format line
format line
indenting
new disks
right align
symbol list
tabulation
usage

Function keys

G

Global, Print Command
Glossary ,

defining

Edit command

Index

A-10
3-12

3-8/9
3-11,4-2
3-5
3-4

3-6
11-1
3-8
3-11/12
3-7

2-5

4-5

10-12

7-5

Load, Visa command

Goto
Header
Footer
Page
Work

Hard space
Header, Goto command
Header page
HELP key
Hiding,

format line

format symbols
Highlighting text

see Copy,Move,Delete

HOME key
HP Laserjet,configure

IEEE peripherals
Indenting text
Information,

Visa command
Information boxes
Initialization, printer
Insert, Edit command
INSert key
Inserting text
Integrate, dicta.

5-5

9-1

9-2

9-1
9-2

4-4
A-5

A-3
3-6

5-1
4-11

7-4

4-4
3-2
18-1

1-3



INDEX

VizaWrite Classic 128

Joining pages
Justification, right

K

Keeping notes
Keeping words together
Keys, special

L

Laying out a page
Learning words
Line spacing,

set

varying
Lines per inch (LPI)
Link command
List, alphabetic word
List, File command
List, high usage word
List, unrecognized
List, VizaSpell command
Lists, using
Little

configure

format symbol
Loading a document

see Open
LPI

1-4

10-5

2-10

4-1

3-4
8-4

10-7
3-13
10-7
12-1
14-1
6-3
14-1
14-2
14-1
4-10

A-9
3-12

10-7

M

Making calculations
Marking text,
see highlighting

Mathematical functions
Memory add
Memory clear
Memory recall
Menu bar usage
Menu bar, VizaSpell
Menu system
Merge, File command
Merge, format symbol
Merging

sequential files

superscript wp text

wordpro wp text
Microspacing
Move, Edit command
Moving text

N

New, File command
NLQ fonts
Numbers, typing
Numerical tabs

O

Offset

configure

format symbol
On/Off buttons
Open, File command
Optional hyphenation

2-9

5-2
5-3

5-3

2-6, 4-7
12-1

2-6

6-3
3-12

6-4
6-4
6-4

7-2
7-2

10-6
4-9
3-7

A-6
3-12
4-10

3-8

Index
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INDEX

p
Page, Goto command 9-1
Page number, printing 9-1
Paginate, File command 6-4
Pagination 2-5
Paper length, setting 10-5
Parallel
connection A-2
selection 10-1
Parity setting 10-1
Pitch
configure A-8
selection 10-6
Prepare, Disk command 11-1
Print
Document 10-7
Global 10-12
headers 10-4
Mail merge 10-8
Printer 10-2
Route 10-1
Setup page 10-3
Printer column 10-5
Printer, Print command 10-1
Printer profile
defining A-4
example A-11
loading 5-5
Printer type, setting 10-2
Printing, general 2-9
Printing headers 10-4

Profile load, Visa command 5-5
Proportional spacing

configure A-8

selection 10-6

width tables A-10
Pull down menus 2-6

Index

Q

Quick commands
Quit, from VizaSpell

R

Recalling, document

Replace, File command
Replace, Search command

RETURN key
Revealing formats
format lines
format symbols
Right aligning
Right justify
Right margin
setting
altering
Route, Disk command
Route, Print command
RS-232 printers
connection
polarity
selecting

S

Sample profile
Save, File command
Saving 'Work
Screen hardcopy
Search dictionary
Search document

Find

Replace

Verify

2-7
19-1

2-8
6-2
8-2
4-4

A-11
6-2

4-1
17-1

8-1
8-2



INDEX VizaWrite Classic 128
Underlining
Secondary address A-5 configure A-7
Send form feed, selection 10-3 format symbol 3-10
Send line feed, selection 10-3 User dictionary 13-2, 16-2
Serial printers
CBM serial A-2 \%
RS-232 A-2
Setup page, Print command 10-3 Varying line spacing 3-10
SHIFT RETURN keystroke 4-4 Verify, Search command 8-3
Signal polarity A-5 Viza command
Single sheet, selection 10-4 Adjust 5-6
Soft hyphen 3-8 Calculator 5-2
Software version 5-1 Glossary 5-5
Spacing lines 3-10 Info 5-1
Starting a new page 3-2 Profile 5-5
Starting up VizaWrite 2-1 Status 5-1
Status, Viza Command 5-1 Viza RS-232
STOP key 4-4 connection A-2
Subscript signal polarity A-5
configure A-9 VizaSpell, about 13-1
format symbol 3-12
Superscript
configure A-9 w
format symbol 3-12
Superscript wp Wide
merging text 6-4 configure A-9
Supplied documents A-1 format symbol 3-12
Word wrap 3-1
Wordpro
T merging text 6-4
Work page, Goto command 9-2
TAB key 4-5 Work page, mail merging 10-9
Tabulation 3-7 Work page, usage 9-2
Ticks/crosses 4-10 Word processing
Total figures 7-5 explanation 1-2
U
1-6
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